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RE: Hazard Mitigation Grant Program      

Approval of Project DR-4499-29  
City of Yamhill  
City of Yamhill 2.1 MG Finished Water Storage 

 
 

 
 
The United States Department of Homeland Security’s Federal Emergency Management Agency 
(FEMA) Region 10 has approved and obligated funding for the City of Yamhill 2.1 MG Finished 
Water Storage project submitted under Hazard Mitigation Grant Program for DR-4499-OR. This 
project will seismically retrofit the City of Yamhill's water storage tank to current seismic codes 
(American National Standards Institute/American Water Works Association D115-20). Replacing 
the existing 0.5 MG tank with a seismically retrofitted 2.1 MG tank will mitigate the risk of flooding 
to adjacent properties during a seismic event, ensure the community has an increased storage of 
drinking water during hazard events, and ensure the community has an adequate volume of water 
available for fire protection. This project will mitigate risks associated with seismic, wildfire, and 
drought events for the approximately 1,500 people served by Yamhill Water. 
 

Total Project Cost Federal Share 
(90 percent) 

Non-Federal Share 
(10 percent) 

Subrecipient 
Management Costs 

$3,498,700.00 $3,148,830.00 $349,870.00 $60,072.71 
 
FEMA approved the project and obligated funds on March 4, 2026; obligation paperwork is 
enclosed. On August 4, 2029, the period of performance for DR-4499-OR ends. Please note that 
FEMA does not specify a subaward period of performance. Once the subrecipient notifies the state 
that a project is complete and the state performs the final site inspection, the subrecipient has 90 
calendar days to provide all final reports to the recipient, and the recipient has 120 calendar days 
following the site inspection to submit all final reports for the federal award. Please note this project 
must comply with 2 C.F.R. § 200 reporting requirements at the time of closeout. 
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FEMA reviewed this project per the National Environmental Policy Act, related laws, and Executive 
Orders on March 7, 2025. A copy of the Record of Environmental Consideration is enclosed. 
Project approval is subject to compliance with the following sets of conditions attached to or 
enclosed with this letter: 
 

• Environmental conditions pertinent to this project (Please see the Record of Environmental 
Consideration for project specific conditions) 

• Standard Hazard Mitigation Grant Program administrative provisions  
 

 
   

 
 

 
 
 

 
 

 
 

 
 

     
 
 

  





















































Yamhill Police Department 
PO BOX 09 

Yamhill OR 97148 
(503)662-3511 

 

Yamhill Police Department                                                        Chief Greg Graven   
 

 
 
 

To:  Yamhill City Council  
From:  Greg Graven  
Subject:  Police Statistics February 2026  

 
Police Statistics: 

 
    
Number of Calls/Activity:  142  
Number of Case Reports:  14  
Number of Arrests:  00  
Number of Municipal Court Citations:  24  
Number of Warnings:  72  
Number of Circuit Court Citations:  05  
Citizen Calls for Service  45  
Officer Initiated Contacts  61  

 
Hours Worked: 

 
Greg Graven  153.5  
Chris Livingston  165  
Andrew McMullen  14  

 
Miles Driven: 

 
Greg Graven  676  
Chris Livingston  1429  
Andrew McMullen  00  

 
 

 



  

Yamhill Police Department 
PO BOX 09 

Yamhill OR 97148 
(503) 662-3511 

 
 

 
 

Yamhill Police Department February Staff Report for City Council 
 

Date: 03/03/2026 
 
 
Yamhill Police Department: 

 
Greg Graven 

• Respond to Calls for Service 
• Callout Cold Hit & Run Non-Injury Motor Vehicle Crash W Main Street Case# 

26YP0010 R-1 
• F/U Follow Up 26YP0010  
• Records Requests/Records Documents  
• Reports/Vision Reports/Case Files 
• Cold Suspicious W Main Street W-1 
• MCAT Multi-Disciplinary Child Abuse Team Juliette’s House McMinnville 
• F/U Follow Up 26YP0010 NE McDonald Lane McMinnville S-1 
• January ONIBRS/CAD Inform/LEEP Use of Force/LEEP Suicide Data Collection/LEEP 

LECO/LEEP COLECT STOP Data 
• F/U Follow Up 26YP0010 Civil/Exchanged Information W-1 
• January YPD Staff Report/YPD Stats 
• Call Med Program Med Project Local Coordinator W-1 
• Callout Disturbance YCSO Case# 26YC0362 S Maple Street Custody for Disorderly 

Conduct / Criminal Mischief 
• Seatbelt Grant 
• Text to 911 Test w/ YCOM Successful! 
• Abandoned Vehicle E Second Street Case# 26YP0011 R-1  
• F/U Follow Up YCSO 26YC0362 Video Footage 
• Articulating Reasonable Suspicion Deep Dive Blue to Gold Webinar 
• Drop off MDT’s @ Alexonet 
• FTEP w/ 844 Livingston 



  

• ATL Hit & Run Hill Road // Westside Road//Sitton Road S-1  
• Citizen Contact X-1 
• Evidence Documents Set Up for Evidence Purge 
• Call DA’s Office F/U Follow Up on 24YP0157 Info for an Affidavit for Arrest 
• Full Circle Training Destruction / Vandalism of Property ONIBRS  
• Equity Advisory Workgroup Virtual  
• Evidence Documents 
• DA’s Office Evidence Release Forms 
• YCOM Executive Board Meeting Zoom Virtual  Report on YCOM IGA 190 Agreement 

as Chair from Workgroup 
• YCOM IGA 190 Agreement Updates 
• Emotional Survival & Leadership Seminar Sheriff Sam Elliott, Nick Cederberg, Paul 

Meyer YCSO Sub Station Evergreen Aviation 
• Power Outage from 0600 to 1055 hours 
• Follow Up 26YP0014 W-1 
• YCSO Meeting w/ Sheriff Elliott YCOM IGA 190 Agreement 
• Fraud E 2nd Street Case# 26YP0015 R-1 
• ATL Attempt to Locate Reckless Drive Maple Street//3rd Street White Subaru S-1 
• Budget Documents 
• OACP OSSA Legislative Updates Kevin Campbell OACP Tim Svenson OSSA 
• Addiction Response Tactics Deflection Program Mod 1 LE Addiction & Deflection 

Neurobiology of Addiction/Mod 2 Treatment Services & the Role of Peer Support 
Services/Mod 3Deflection in Action Common Perspective/Mod 4 Officer Intervention 
Deflection Tactical Communication Motivational Intervention Virtual Webinar 

• SRO Meeting w/ Superintendent Clint Reaver  
• Suspicious E Main Street W-1 
• Call re: Records Request 
• Fuel Cloud Updates 
• DPSST Documents Livingston BP462 
• Harassment W Dahlia Street Case# 26YP0018 R-1 
• AOA Agency Assist Injury Motor Vehicle Crash Powerlines Down Kuehne 

Road//Kinney Road YCSO 304 Rex, 341 Rose, 330 Waker Traffic Control Kuehne 
Road//Abbey Road W-8 

• Call F/U Follow Up 26YP0014 W-1 
• Suspicious Misuse of 911 S Maple Street W-1 
• Suicide Prevention Committee Zoom Meeting Virtual 
• Evidence Audit w/ Kim Steele Evidence Documents 
• YCOM IGA 190 Agreement Workgroup YCSO 
• Suspicious S Maple Street W-1 
• Dissemination of Intimate Images E Main Street Case# 26YP0020 R-1 
• YC Radio Advisory Group Meeting YCSO  



  

• Suspicious Vehicle Person E 2nd Street Case# 26YP0021 R-1 
• F/U Follow UP 26YP0020 S Olive Street W-1 
• Callout Welfare Check W Dahlia Street W-1 
• F/U Follow Up 26YP0020 Interviews 
• Monthly YPD Meeting 
• CIS 24th Annual Conference Public Safety Track Salem Convention 
• F/U Follow Up 26YP0020 Statements/Evidence 
• OCMDI Monthly Inservice Medical Records 
• Callout Sex Crime W Dahlia Street Case# 26YO0022 R-1 
• FTEP w/ McMullen 

 
SRO Officer Chris Livingston 

• Found License Plate 2nd Street//Elm Street. Returned to owner NW 6th Court 
McMinnville 

• AOA Agency Assist YCSO Suspicious Person.  Bony Road. Backed up 304 searching 
the area UTL S-1 

• SRO School Resource Officer @ Schools 
• FTEP Job Shadow YCOM Dispatch 
• BSAT Behavior Safety Assessment Team Meeting 
• Suspicious N Maple Street W-1 
• FTEP w/ Graven 
• Cold Hit & Run W Main Street Case# 26YP0012 R-1 
• AOA Agency Assist YCSO Drone. Barricaded subject after pursuit threatening self-harm 

with knife.  Case# YP260013 R-1 
• ATL Attempt to Locate Reckless Drive S-1 
• Seatbelt Grant 
• Emotional Survival & Leadership Seminar Sheriff Sam Elliott, Nick Cederberg, Paul 

Meyer YCSO Sub Station Evergreen Aviation 
• YCSO Briefing 
• Alarm S Balm Street.  False Alarm T-1 
• Harassment N Maple Street Case# 26YO0014 R-1 
• Alarm 751 E Buttercup Street T-1 
• Reckless Drive Juvenile Spoke w/ Parents Y-2 
• SRO School Resource Officer YC District Wrestling Tournament 
• AOA Agency Assist YCSO Drone. Attempted Murder Suspect Located Arrested by 

YCSO  Case# 26YP0016 R-1 
• Online Diversion Training 
• DHS Cross Report Case# 26YP0017 R-1 
• Monthly YPD Meeting 
• AOA Agency Assist YCSO Motor Vehicle Crash Hwy 47//Goodin Creek Road W-8 
• Fraud N Maple Street Case# 26YP0019 R-1 



  

• AOA Agency Assist Domestic Disturbance Hwy 240 W-8 
• Firearms Training Range 
• SRO School Resource Officer Girl's & Boy's Basketball State Playoff Games. 
• Parking Complaints x 4 N Maple Street 
• F/U Follow Up 26YP0019 Wells Fargo McMinnville 
• F/U Follow UP 26YO0014 Call from Deputy w/ Benton County SO 
• AOA Agency Assist Medical Rockyford Road W-8 
• F/U Follow Up 26YP0019 Bank of America King City 
• SRO School Resource Officer Sendoff Parade for Girl's Basketball, Tractor Parade 
• AOA Agency Assist YCSO Hit & Run Pike Road//Hacker Road Turned into a DUII. 

Backing up 318 AOA Case# 26YP0023 
• Noise/Environmental Complaint E Main Street. Just normal pressure washing. 
• AOA Agency Assist YCSO Drone. Vehicle/Foot Pursuit Suspect Located Arrested by 

YCSO  Case# 26YP0024 R-1 

Officer Andrew McMullen 
• FTEP w/ Graven 
• Monthly YPD Meeting 

 
 
 
Greg Graven 
Chief of Police 
 



PUBLIC WORKS REPORT 
 

WATER TREATMENT 

The screen for the intake system arrived and will be put into the system when 
water levels drop to allow the ability to install all hardware. 

The Davit crane arrived and will be installed this month.  

A new air compressor has arrived and will be installed.  

Daily dosage, chemical change outs, pipe gallery survey,  

Daily in-flow is currently at 380 gpm.  

WASTEWATER 

Lab tests: bacteria T, E. coli, T.S.S, Ph, dissolved oxygen, outfall, and chlorine 
samples.  

Motor check on all mechanical running parts.  

COLLECTION SYSTEM 

CCTV’ed 1,000 linear ft. and jetted 1,200 ft of sewer line in the east section of 
town, went through and placed I&I reports tagged to established manholes.  

DISTRIBUTION 

Finished with the last micro phase of Olive Street and Dahlia (listed CIP projects). 
Also, staff tapped a new service line 27’ of Munipex to a brass fitting ¾” x 1”  

STREETS 

Patch work and daily routines, and new yellow paint downtown and in the new 
subdivision.  

PARKS 

Daily maintenance on grounds.  

STAFF 

Staff finished flagging certification. 
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LOCATION: Council Chambers 

DATE: February 11, 2026 

TIME: 6:30 p.m. 

 

CITY COUNCIL MEETING MINUTES   
The City Council meeting on February 11, 2026, began with the introduction of Max Koopman for his senior 
project on local government. AKS presented updates on the Parks Master Plan, highlighting feedback from a 
30-day survey with ninety-one responses. Key themes included prioritizing maintenance and improvements of 
existing parks over adding new ones. Specific needs for Beulah Park include updating playgrounds and 
improving accessibility. The council approved the second reading of Ordinances O-544 and O-547 and 
appointed the financial manager as the budget officer for the 2026-2027 fiscal year. 

I. CALL TO ORDER Mayor Corrigan called the meeting to order at 6:32 p.m. 
 

 ROLL CALL Present, In-Person: Mayor Shea Corrigan 
Councilors: Tim Askey, Kim Kind, Chris Featherston, Patty Pairan 
 
Staff Present, In-Person: Jason Wofford, Public Works Facilities Manager; 
Angie Fowler, City Recorder 
 
Special Guest: Max Koopman, YCHS Senior  

II. FLAG SALUTE Max Koopman, a YCHS student, led the Pledge of Allegiance. 
 

III. AGENDA UPDATES 
OR ADDITIONS 

The agenda was updated to add the contract for the Dahlia Mainline CIP 
Project to the Consent Agenda. 

IV. PRESENTATIONS Parks Master Plan Update – Zach Pelz and Kirsti Hauswald, AKS 
Engineering & Forestry 
 
AKS updated the council on the survey results and the next steps in 
completing the Parks Master Plan Update.  
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LOCATION: Council Chambers 

DATE: February 11, 2026 

TIME: 6:30 p.m. 

They plan to develop their concepts and package of improvements from 
the results of the survey coming back in May to present a draft to the 
council. 
 
They are planning for a final adoption in June. 

 

V. ORDINANCES 
A) O-544 An Ordinance Amending Yamhill Municipal Code Creating a 
New Chapter, 10.66 Exterior Lighting Standards; and Amending 10.08 
Definitions 

The mayor announced the second reading of the ordinance and read the 
ordinance by title.  

There was a council discussion relating to councilor concerns still held at 
the first reading. 

 

A MOTION TO APPROVE ORDIANCE O-544 AN ORIDINANCE 
AMENDING YAMHILL MUNICIPAL CODE, CREATING A NEW 
CHANGER, 10.66 EXTERIOR LIGHTING STANDARDS, AND AMENDING 
10.08 DEFINITIONS 
 
ROLL CALL: Motion introduced by Tim Askey and seconded by Patty 
Pairan 
Ayes (3): Askey, Pairan, Corrigan 
Nays (1): Featherston 
Abstain (1): Kind 
 
The ordinance passed. 

 

B) O-547 An Ordinance by the City of Yamhill City Council Amending 
Yamhill Municipal Code Repealing Chapter 1.085, Council Rules, 
Established in Ordinance O-431 

The mayor announced the second reading of the ordinance and read the 
ordinance by title.  

There was no discussion. 

A MOTION TO APPROVE ORDIANCE O-547 AN ORIDINANCE BY THE 
CITY OF YAMHILL CITY COUNCIL AMENDING YAMHILL MUNICIPAL 
CODE, APPEALING CHAPTER 1.08, COUNCIL RULES, ESTABLISHED IN 
O-431 
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LOCATION: Council Chambers 

DATE: February 11, 2026 

TIME: 6:30 p.m. 

ROLL CALL: Motion introduced by Tim Askey and seconded by Chris 
Featherston 
Ayes (5): Askey, Featherston, Kind, Pairan, Corrigan 
Nays (0): None 
 
The ordinance passed. 

 

 

VI. PUBLIC COMMENT  Public Comment was received by: 
Rocky Losli, Yamhill, OR 
Jenny Morrison, Yamhill Downtown Association, Yamhill, OR 
 

VII. DEPARTMENT 
REPORTS 

A) Administration 
Interim City Administrator Mayor Corrigan provided a brief update on 
several initiatives: Public Works has commenced the North Olive project, 
the flashing stop sign at the intersection of Olive and Main is now 
complete, and his continuing work in the Economic Development 
Committee. 
 

1. City Recorder Report 
2. City Financial Report 

The City Recorder report and financials were included in the packet. 
 
B) Police Department 
The police department statistics and staff reports were included in the 
packet. The mayor read the statistics in the meeting. 
 
C) Public Works  
Jason Wofford, Facilities Manager, reported on the N Olive Street water 
project, leak repairs, and the status of the water/sewer systems. 
 
He also reported on the fire hydrant QR code initiative, where they are 
installing stickers on the hydrants that will show flow rate, who tested it last, 
date tested last, hydrant make/model, and contract points for the hydrants. 
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LOCATION: Council Chambers 

DATE: February 11, 2026 

TIME: 6:30 p.m. 

VIII. COMMITTEE 
REPORTS 

A) Planning Commission 
The planning commission did not have a report for January. 
 
B) Economic Development Committee 
The Economic Development Committee gave a slide show presentation on 
Urban Forestry and planting trees in the downtown area.  
 

IX. CONSENT AGENDA  A) Minutes 12-10-25 Council Meeting 
 
B) Consider Approval to Sign Contract for Dahlia St. Mainline CIP, 
Previously Approved for Negotiation to Complete with Funds Transfer 
from the N Olive Street Mainline CIP Project. 
  

I MOVE TO APPROVE THE CONSENT AGENDA AS IS 
ROLL CALL: Motion introduced by Chris Featherston and seconded by 
Tim Askey 
Ayes (5): Askey, Featherston, Kind, Pairan, Corrigan 
Nays (0): None 
 
The motion passed. 
 

X.  COUNCIL REPORTS A) Mayor 
The mayor reported on the MOU with the fire department for Christmas 
lights and the recent changes. 
 

XI. NEW BUSINESS A) Consider Resolution R2026-847: A Resolution Appointing Financial 
Manager as the Budget Officer for the 2026/27 Fiscal Year Budget 
 

I MAKE A MOTION TO APPROVE RESOLUTION R-847, A RESOLUTION 
APPOINTING THE FINANCIAL MANAGER AS THE BUDGET OFFICER 
FOR THE 2026/27 FISCAL YEAR BUDGET PER ORS 294.331 
ROLL CALL: Motion introduced by Tim Askey and seconded by Kim Kind 
Ayes (5): Askey, Featherston, Kind, Pairan 
Nays (0): None 
Abstain (1): Corrigan 
 
The motion passed. 
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LOCATION: Council Chambers 

DATE: February 11, 2026 

TIME: 6:30 p.m. 

 
 
Signed, 
 
 
 

 
     
Shea Corrigan 
Mayor, City of Yamhill  
 
 
Attest:  
 
 
     
Angie Fowler, City Recorder 
 

 
B) Consider Adoption of City of Yamhill 2026/27 Budget Calendar 
 

I MOVE TO APPROVE CITY OF YAMHILL 2026/27 BUDGET CALENDAR 
ROLL CALL: Motion introduced by Chris Featherston and seconded by 
Tim Askey 
Ayes (5): Askey, Featherston, Kind, Pairan, Corrigan 
Nays (0): None 
 
The motion passed. 
 
 

XII. INFORMATION/ 
ANNOUNCEMENTS/ 
FOR THE GOOD OF 
THE ORDER 

A) City offices are closed for President’s Day on February 16th 
 

XIII. ADJOURNMENT A motion was made to adjourn the meeting by Chris Featherston. 
The meeting adjourned at 8:16 p.m. 
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Introduction

In 2017, the Oregon Legislature passed House Bill (HB) 
2400 allowing local governments the ability to enter into 
an agreement with the Oregon Department of Revenue 
(DOR) for the purpose of administering local transient 
lodging taxes. This House Bill was adopted into Oregon 
Revised Statute (ORS) 320.365.

If your city or county does not currently impose a tran-
sient lodging tax, you may find the League of Oregon 
Cities to be a good resource (orcities.org). They offer a 
guide to collecting lodging tax in Oregon that can be 
useful in starting the process. Find their Legal Guide to 
Collecting Transient Lodging Tax in Oregon in their refer-
ence library: www.orcities.org/resources/reference/
reference-library.

Getting started

Cost of DOR administration

DOR’s current cost for administration is $10.00 per 
quarterly return filed with a property in your juris-
diction. This fee also applies to amended returns and 
failure-to-file assessments (a tax assessed by DOR if 
the taxpayer does not file themselves). This cost will be 
reevaluated quarterly. If this fee changes, participants 
will be notified.

Local ordinance review

The first step to having DOR administer your local tran-
sient lodging tax is aligning your local transient lodging 
tax ordinances with the Oregon Revised Statutes (ORS) 
and Oregon Administrative Rules (OAR) that govern 
lodging tax on the state level. For reference, those are 
ORS 320.300 through 320.365 and OAR 150-320-0040 
through 150-320-0365. 

We highly recommend reviewing the Intergovernmental 
Agreement (IGA) prior to making ordinance changes 
to ensure the contract terms, including the timing of 
distributions and reporting, are agreeable to you. 
You can find a copy of the IGA on page 13 of this 
document.

Some examples of things that may need to be adjusted 
to match those statutes and rules are exemptions, 
filing frequency and due dates, to name just a few. A 
model ordinance is provided on page 6 for reference.

If you believe your ordinance meets the 
requirements outlined above or if you need 
assistance, please send a copy or a link to your 
ordinance to:

dor_dl_buslocallodgingadministration@dor.oregon.gov

The subject line should read: TLT ordinance review–(Local 
Government name). 

150-604-008 (Rev. 04-07-23)

Please also provide a direct contact person if further 
follow-up is needed. DOR will notify you if any changes 
are needed to your ordinance or if it has been approved 
for the next steps.

Onboarding documents

• Intergovernmental Agreement (IGA)
• Secrecy certificate
• Transient lodging tax program information form

The next step after your ordinance has been approved, 
is to complete the DOR onboarding forms, including 
the IGA. 

A signed secrecy certificate is required for every indi-
vidual that will have access to taxpayer information 
DOR provides. This ensures everyone understands the 
confidentiality laws and the penalties for violating them. 
This secrecy certificate will need to be renewed annu-
ally for everyone that has access. DOR staff will reach 
out prior to the certificate expiration date to facilitate 
renewal of those secrecy certificates. This will typically 
occur each February. 

Additionally, DOR will need a completed transient lodg-
ing tax program information form. This form provides 
DOR with your contact information as well as infor-
mation on how you would like your quarterly funds 
distributed.

You can return these completed forms to:
dor_dl_buslocallodgingadministration​@​dor.oregon.gov

Once those documents are received, DOR will begin the 
process of registering your local government for local 
lodging tax administration. Upon completion, DOR will 
send you the fully executed IGA, which will confirm you 
are officially registered. 

As part of the registration process, DOR will add your 
local government to the local lodging tax administration 
page. This is the only way DOR will notify taxpayers 
of the change in administration. It is the participants 
responsibility to notify their taxpayer base of the change. 
Please do not notify your taxpayers of the change in 
administration until you have received confirmation 
that you are officially registered. 

Administration

Transition to DOR administration 

Once registration is complete, DOR will provide full tax 
administration. This includes processing returns, accept-
ing payments, answering taxpayer questions, as well as 
performing filing enforcement, audit, and collections 
activities. Additional details on these activities can be 
found on page 4 in the Frequently asked questions section 
of this document.
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DOR’s administration will begin on the first day of the 
new quarter after registration of your local government. 
We ask that you notify all short-term rental facilities in 
your jurisdiction about DOR administering your lodging 
taxes as soon as possible after registration is confirmed. 
If you have a website, we encourage you to add informa-
tion about the transition to DOR administration on your 
lodging tax page. 

DOR can provide you with both a phone number and 
an email to give to your taxpayers if they have questions 
about the transition or the filing process. We can also 
provide written filing instructions that can be provided 
at the time you notify your taxpayers.  

Within 60 days of registration, DOR asks that partici-
pants provide a list of all zip codes within their taxing 
area and when possible, a list of all known short-term 
rental addresses subject to your tax. Additionally, DOR 
also asks to be notified quarterly of any new short-term 
rental properties in your area. Conversely, DOR will 
notify participants of any new filers in their jurisdic-
tion by email at the same time the quarterly report is 
provided. 

Return filing process

DOR requires transient lodging tax returns to be filed 
quarterly. Returns and payments are due on the last day 
of the month following the end of the quarter unless 
the due date lands on a weekend or holiday. In those 
instances, the due date is pushed to the following busi-
ness day. See the following quarterly filing due dates 
table below for more details. See also ORS 320.315 and 
ORS 320.360 for rules related to filing and paying state 
and local lodging taxes.

Quarterly filing due dates

Quarter Quarter 
ending date Due date Distribution date

1st – Jan, Feb, 
        March March 31 April 30 4th business day 

in July
2nd –April, 
        May, June June 30 July 31 4th business day 

in October
3rd – July, Aug, 
         Sept September 30 October 31 4th business day 

in January
4th – Oct, Nov, 
        Dec December 31 January 31 4th business day 

in April

Taxpayers not required to file

DOR does not require lodging providers that rent their 
facility less than 30 calendar days a year to file. Addi-
tionally, if a lodging provider exclusively uses a transient 
lodging intermediary (TLI) that collects and remits tax 
on their behalf, DOR does not require them to file.

A full list of transient lodging tax exemptions can be 
found under ORS 320.308 and ORS 320.357 as well as 
OAR 150-320-0500. 

Distribution of funds

Transient lodging taxes collected by DOR for local gov-
ernments shall be distributed to the local government 
on a quarterly basis. Distributions will be made 60-65 
days after the quarterly filing due date. These distribu-
tions will be made by either ACH to a checking/sav-
ings account or to a local government investment pool, 
whichever option was selected during the onboarding 
process.

Reporting

Each local government participant will receive a quar-
terly report to show activity related to the previous filing 
period. The quarterly report will be provided approxi-
mately 7-10 business days after the quarterly distribu-
tion. The reports will include information such as total 
returns filed, gross receipts, and tax calculated during 
the revenue reporting period. An example of the 
quar-terly report can be found on page 5 of this 
document.
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Frequently asked questions
How quickly can DOR begin to administer our tax?
Administration can begin the first day of the quarter 
after you receive confirmation from DOR that you are 
registered. For example, if you are officially registered on 
December 15th, 2022 (4th quarter, 2022), administration 
can begin January 1st, 2023 (1st quarter, 2023). 

What is the cost for DOR to administer our transient 
lodging taxes?
The fee is based on the number of quarterly returns 
filed that include facilities within your jurisdiction. The 
current rate is $10.00 per quarterly return. This rate is 
reviewed quarterly and subject to change if the cost to 
DOR for administering local taxes changes.  

Who is responsible for notifying local taxpayers if we 
opt for DOR to administer our local tax? 
Each jurisdiction will be responsible for notifying their 
taxpayer base regarding DOR taking over the adminis-
tration of the local tax. DOR can supply contact infor-
mation and instructions to help their taxpayers with the 
transition. Additionally, DOR will update the transient 
lodging administration webpage to include your city 
and county to the list of localities DOR administers 
taxes for.

How does DOR handle taxpayers that do not file and/
or pay as required?
For taxpayers that have a filing history, DOR’s tax 
administration software automatically identifies non-
filers and issues demand to file letters when a tax filing 
is 30 days past due. 

If the taxpayer does not respond, DOR will create a 
failure-to-file return and assesses a tax due based on the 
best available information (such as prior filings). The 
taxpayer is also assessed penalties and interest. 

DOR staff also work filing enforcement leads for lodging 
establishments that have no filing history. These leads 
are generated through various sources, including lodg-
ing establishment sales and transfers, full city/county 
establishment searches, travel guides, etc. Once DOR 
identifies a taxpayer that should be filing but is not, 
DOR will follow the steps listed above –issue a demand 
to file letter and assess tax, penalty, and interest if no 
response is received.

If a taxpayer does not pay, DOR has a collections team 
that will attempt to recover the debt using several col-
lection methods including liens and garnishment in 
severe cases.

Are penalties and interest charged on late returns 
and/or payments?
Yes, penalties and interest are charged based on the 
unpaid tax due. Localities will receive funds from pen-
alty and interest collected proportionate to their tax rate.  
Penalties and interest are assessed as described:

•	There is a 5% failure-to-pay penalty if the tax due is 
not paid by the due date of the return.

•	If a return is filed more than 30 days after the due date, 
there is a 20% failure-to-file penalty assessed.

•	Both the above penalties can be applied making a total 
of a 25% penalty

•	There is an additional 25% failure-to-file a return pen-
alty applied if DOR must create a tax assessment for 
the period, making a total penalty of 50%

•	There is a 100% failure-to-file penalty if no return is 
filed for 12 consecutive quarters

•	Interest is also imposed on any unpaid tax from the 
due date until the date when payment is made in full

Are audits performed to ensure that taxes are being 
reported correctly?
DOR performs in-depth audits of various lodging 
establishments to determine if they are correctly 
reporting their tax liability. This includes examining all 
financial records, sales reports, bank statements, and 
other relevant records to verify taxable lodging sales, 
and substantiate all exempt sales claimed. Audits are 
selected through a variety of methods, including random 
selection.

Any adjustments made for the purpose of an Oregon 
Lodging Tax audit will be applied to local lodging 
returns administered by the department and the appli-
cable local tax percent used to determine tax due for 
that locality.

Will we get a list of facilities that are non-compliant 
with their lodging taxes?
Our standard report includes amounts that have moved 
to the collections process, but we do not provide account 
or address level detail on non-compliant taxpayers. The 
quarterly reports contain high-level summarized detail 
related to the quarterly distributions.

Will we be able to request special reports?
Please see the sample report provided on page 8 to 
review items included on the quarterly reports that DOR 
will provide. DOR is not able to offer specialized reports. 
Any future enhancements made to these reports will be 
to the benefit of all in the program.

Does DOR have a licensing requirement for short-
term rental providers?
DOR does not have a licensing requirement for short-
term rental providers. Additionally, there is no formal 
registration process required to file and remit transient 
lodging taxes. DOR’s online filing system will allow new 
filers to identify they are first-time filer, and the system 
will automatically register the filer for a transient lodg-
ing tax account.

DOR will notify participants of any new filers in their 
jurisdiction by email at the same time the quarterly 
report is provided.

AngelaFowler
Highlight
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Sample quarterly report



6

Model Transient Lodging Tax Ordinance
AN ORDINANCE OF THE CITY OF [enter name] IMPLEMENTING A [enter percent] 

TRANSIENT LODGING TAX  

WHEREAS, a local transient lodging tax is a tax imposed by a local government on the sale, service or furnishing 
of transient lodging;

WHEREAS, transient lodging includes hotel, motel and inn dwelling units that are used for temporary overnight 
human occupancy; spaces used for parking recreational vehicles or erecting tents during periods of human occu-
pancy; or houses, cabins, condominiums, apartment units or other dwelling units, or portions of any of these dwelling 
units, that are used for temporary human occupancy;

WHEREAS, ORS 320.350 provides that a city council may impose a new local transient lodging tax if at least seventy 
percent (70%) of the net revenue shall be used to fund tourism promotion or tourism-related facilities or certain 
debt-related expenses and no more than thirty percent (30%) of net revenue may be used for city services; and

WHEREAS, the city wishes to require any person other than a transient lodging provider that facilitates the retail 
sale of transient lodging and: charges for occupancy of the transient lodging; collects the consideration charged for 
occupancy of the transient lodging; or receives a fee or commission and requires the transient lodging provider to 
use a specified third-party entity to collect the consideration charged for occupancy of the transient lodging and 
remitting the tax to the city; and 

WHEREAS, the city council wants to impose a [enter percent] transient lodging tax.

NOW THEREFORE, BASED ON THE FOREGOING, THE CITY OF [enter name] ORDAINS AS FOLLOWS:

Chapter [enter chapter number] is hereby added to the [enter name of city] municipal code as follows:

Section 1:  	 DEFINITIONS

The following definitions apply in this chapter.

A.	 Transient Lodging Provider means a person that furnishes transient lodging.

B.	 Transient Lodging Intermediary means a person other than a transient lodging provider that facilitates the retail 
sale of transient lodging and:

	 a.  Charges for occupancy of the transient lodging;
	 b.  Collects the consideration charged for occupancy of the transient lodging; or
	 c.  Receives a fee or commission and requires the transient lodging provider to use a specified third-party entity 

to collect the consideration charged for occupancy of the transient lodging.

C.	 Transient Lodging Tax Collector means a transient lodging provider or transient lodging intermediary. 

D.	 Occupancy means the right to the use or possession of any space in transient lodging for dwelling, lodging, or 
sleeping purposes for less than 30 days.

E.	 Occupant means any individual who exercises occupancy or is entitled to occupancy in transient lodging for a 
period of 30 consecutive calendar days or less, counting portions of calendar days as full days. 

F.	 Person means any individual, firm, partnership, joint venture, limited liability company, corporation, limited 
liability partnership, association, host, social club, fraternal organization, fraternity, sorority, public or private 
dormitory, joint stock company, estate, trust, business trust, receiver, trustee, syndicate, or any other group or 
combination acting as a unit.

G.	 Rent means the consideration paid or payable by an occupant for the occupancy of space in transient lodging 
valued in money, goods, labor, credits, property, or other consideration.  If a separate fee is charged for services, 
goods or commodities and the fee is optional, that fee is not included in rent.

H.	 Short-Term Rental means a house, duplex, multi-plex, apartment, condominium, houseboat, trailer or other resi-
dential dwelling unit where a person rents a guest bedroom or the entire residential dwelling unit for transient 
lodging occupancy.  Generally, a short-term rental is zoned residential or has a building occupancy that only 
allows for residential use.
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I.	 Short-Term Rental Hosting Platform means a business or other person that facilitates the retail sale of transient 
lodging by connecting occupants with transient lodging providers, either online or in any other manner.  Short-
term rental hosting platforms are transient lodging intermediaries.

J.	 Tax Administrator means the [enter finance director or other position] of the City of [enter city], or its designee, 
which may include the Oregon Department of Revenue.  If the city utilizes the Oregon Department of Revenue as 
its tax administrator, it will comply with ORS 305.620 in that it will follow the rules adopted by the Department 
of Revenue regarding the administration, collection, enforcement, and distribution of transient lodging taxes.1  

K.	 Transient Lodging or Transient Lodging Facilities means:

	 a.	 Hotel, motel, and inn dwelling units that are used for temporary overnight human occupancy;
	 b.	 Spaces used for overnight parking of recreational vehicles or placement of tents during periods of human 

occupancy; or
	 c.	 Houses, cabins, condominiums, apartment units or other dwelling units, or portions of any of these dwelling 

units that are used for temporary human occupancy.

L.	 TLT or tax means the transient lodging tax.

Section 2:	 TAX IMPOSED

A.	 Effective [date], each occupant shall pay a TLT in the amount of [tax rate] percent of the rent.  The occupant 
shall pay the TLT with the rent to the transient lodging tax collector.  TLT amounts shall be rounded down to 
the nearest cent. The transient lodging tax collector shall maintain records of all rent charged and TLT payments 
received.  If rent is paid in installments, a proportionate share of the TLT shall be paid by the occupant to the 
transient lodging tax collector with each installment unless the occupant pays the entire amount with the first 
payment.

B.	 Bills, receipts or invoices provided to occupants shall list the TLT separately and must accurately state the amount 
of tax.  All amounts listed as TLT on invoices, bills or receipts must be reported as TLT and, after collection, must 
be turned over to the city, less the [PERCENT2] percent administrative charge.

Section 3:	 COLLECTION OF TAX BY TRANSIENT LODGING TAX COLLECTOR

A.	 Every transient lodging tax collector shall collect the TLT at the time rent is paid, unless an exemption applies.  
If payment is by credit card, for purposes of this section, payment is made at the time credit card information is 
provided to the transient lodging tax collector, not when the transient lodging tax collector ultimately receives 
credit for the transaction.  While holding the payment in trust for the city, a transient lodging tax collector may 
commingle the tax proceeds with the transient lodging tax collector’s funds, but the transient lodging tax collector 
is not the owner of tax proceeds, except that, when a return is filed, the transient lodging tax collector becomes 
the owner of the administrative fee authorized to be retained.  Transient lodging tax collectors may choose to file 
returns and remit payment based on amounts accrued but not yet collected. The transient lodging tax collector 
is liable for any TLT that should have been collected from the occupant, except in cases of nonpayment of rent 
by the occupant.

B.	 Upon request of the city, transient lodging tax collectors must provide all physical addresses of transient lodging 
facilities within the city limits and the related contact information, including the name and mailing address, of 
the general manager, agent, owner, host or other responsible person for the location.  

Section 4:	 SHORT-TERM RENTAL HOSTING PLATFORM FEES

A hosting platform for short-term rentals may collect a fee for booking services in connection with short-term rent-
als only when those short-term rentals are lawfully registered as operators with the city and possess a certificate of 
authority at the time the short-term rental is occupied.

1  Cities who choose to use the Oregon Department of Revenue should be aware that in doing so, they agree to comply with any rules ad-
opted by the Department of Revenue regarding the administration, collection, enforcement and distribution of transient lodging taxes, even 
if those rules may differ from their own desired local processes and rules. Cities are encouraged to consult with legal counsel to understand 
the benefits and drawbacks of using a tax administrator who is not a city official.

2  For new or increased TLTs, the administration fee cannot be less than 5%.  See ORS 320.345
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Section 5:	 LIABILITY FOR TAX

Transient lodging providers who receive any portion of the rent for transient lodging and transient lodging inter-
mediaries that provide booking service are both transient lodging tax collectors and are jointly and severally liable 
for the tax. 

Section 6:	 EXEMPTIONS3 

No TLT shall be imposed upon:

A.	 A dwelling unit in a hospital, health care facility, long-term care facility or any other residential facility that is 
licensed, registered or certified by the Oregon Department of Human Services or the Oregon Health Authority;

B.	 A dwelling unit in a facility providing treatment for drug or alcohol abuse or providing mental health treatment;

C.	 A dwelling unit that is used by members of the general public for temporary human occupancy for fewer than 
30 days per year;

D.	 A dwelling unit, the consideration for which is funded through a contract with a government agency and the 
purpose of which is to provide emergency or temporary shelter;

E.	 A dwelling unit at a nonprofit youth or church camp, nonprofit conference center or other nonprofit facility; or

F.	 A dwelling unit that is leased or otherwise occupied by the same person for a consecutive period of 30 days or 
more during the year. The requirements of this subsection are satisfied even if the physical dwelling unit changes 
during the consecutive period, if:

	 a.	 All dwelling units occupied are within the same facility; and
	 b.	 The person paying consideration for the transient lodging is the same person throughout the consecutive 

period.

Section 7:	 REGISTRATION OF TRANSIENT LODGING PROVIDER , FORM AND CONTENTS, 		
		  EXECUTION, CERTIFICATION OF AUTHORITY

A.	 Every person engaging or about to engage in business as a transient lodging provider shall provide a completed 
registration form to the tax administrator within 15 calendar days after commencing business.  The registration 
form shall require the transient lodging provider to provide the name of the business, any separate business 
addresses, and other information as the tax administrator may require to implement this Chapter.  Transient lodg-
ing providers who own or operate transient lodging facilities in [CITY] shall provide the address of the lodging 
facility.  The registration form shall be signed by the transient lodging provider.  The tax administrator shall, 
within 15 days after registration, issue without charge a certificate of authority to collect the TLT.  The transient 
lodging provider’s obligation to collect the TLT is imposed once rent for transient lodging is paid, even if the 
registration form has not been filed or if the certificate has not been issued.  If the rent transaction is facilitated 
online, the certificate of authority must be able to be viewed by the occupant by clicking on a link to the certificate 
of authority at a reasonable place during the payment transaction. 

B.	 Certificates shall be non-assignable and non-transferable and shall be surrendered to the tax administrator when 
the business is sold or transferred or when a transient lodging facility ceases to operate at the location specified 
in the registration form.  Each certificate issued to a transient lodging provider for a specific lodging facility shall 
be prominently displayed at the lodging facility and include:

	 a.	 The name of the transient lodging provider;
	 b.	 The address of the transient lodging facility;
	 c.	 The date the certificate was issued; and
	 d.	The certificate number as assigned by the tax administrator.4

Section 8:	 REMITTANCES AND RETURNS

A.	 Transient lodging tax collectors must submit a completed tax return form to the tax administrator on or before 
the last day of the month following the end of each calendar quarter, reporting the amount of tax due during the 

3  Under state law, exemptions are only applicable to the state tax, but most local jurisdictions choose to apply the exemptions to the local tax 
as well.

4  A certificate of authority should look something like a building permit or any city-issued permit.
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quarter and accompanied by remittance of all tax collected, less a [five percent] administration fee.5  The return 
shall be filed in such form as the tax administrator may prescribe.  The tax administrator if they deem it neces-
sary in order to insure payment or facilitate collection by the City of the amount of taxes in any individual case, 
may require returns and payment of the amount of taxes on other than monthly periods.

B.	 The transient lodging tax collector is entitled to the administration fee.  If a transient lodging facility has multiple 
owners, they are not entitled to retain additional fees.   

C.	 Remittances are delinquent if not made by the last day of the month in which they are due.

D.	 Returns shall show the gross rents collected, taxable rents, the total amount of TLT collected and the amount of 
the administrative fee retained by the transient lodging tax collector.  Returns shall also show the exempt and 
excluded rents and the basis for exemptions and exclusions.

E.	 The person required to file the return shall deliver the return, together with payment of the amount of the tax 
due, to the tax administrator, to the appropriate office, either by personal delivery, by mail, or by electronic tax 
return filed through a reporting and payment portal furnished by the tax administrator, or its designee.  If the 
return is mailed, the postmark shall be considered the date of delivery.

F.	 The tax administrator may extend the time for making any return or remittance of the tax by up to 30 days.  No 
further extension shall be granted, except by the city council.  Any transient lodging tax collector to whom an 
extension is granted shall pay interest at the rate of [PERCENT] per month on the amount of the remittance due 
without proration for a fraction of a month.  If a return is not filed, and the remittance and interest due is not paid 
by the end of the extension granted, then the interest shall become a part of the tax for computation of penalties.

Section 9: 	 PENALTIES AND INTEREST

A.	 Interest shall be added to the overall tax amount due at the same rate established under ORS 305.220 for each 
month, or fraction of a month, from the time the return to the tax administrator was originally required to be 
filed to the time of payment. If a transient lodging tax collector fails to file a return or pay the tax as required, a 
penalty shall be imposed in the same manner and amount provided under ORS 314.400.

B.	 Every penalty imposed, and any interest that accrues, becomes a part of the financial obligation required to be 
paid and remitted to the tax administrator.

C.	 Taxes, interest, and penalties paid to the tax administrator under this section shall be distributed to the city’s 
{Name of Designated Fund}.

Section 10: 	 DEFICIENCY DETERMINATION – FRAUD, EVASION, LOCAL TAX TRUSTEE DELAY

A.	 Deficiency Determination. The tax administrator may review tax returns and adjust the amount due based on the 
information in the return, on information obtained during a review or audit of records, or on the basis of other 
evidence.  In the event of a deficiency, the tax administrator shall provide notice of the deficiency to the transient 
lodging tax collector, who shall remit deficiencies within 10 business days of the deficiency notice.  Notice may 
be by personal delivery or certified or registered mail.

	 a. 	In reviewing and adjusting tax returns, the tax administrator shall offset any amount received in excess of the 
remittances due against any shortages in remittances.

	 b. 	Except in the case of fraud or intent to evade the TLT, notice of deficiency determinations shall be issued within 
three years of the period for which the deficiency determination is made.

	 c. 	The time to remit deficient payment amounts under this section shall be extended if the local tax trustee timely 
requests a redetermination.

B.	 Fraud–Refusal to Collect–Evasion.  If any transient lodging tax collector fails to collect, report or remit the tax as 
required, submits a fraudulent return, or otherwise violates or attempts to violate this chapter, the tax adminis-
trator shall estimate the tax due, and calculate the amount owing from the transient lodging tax collector for tax 
remittance, interest and penalties and provide notice to the transient lodging tax collector of the assessment.  The 
determination and notice shall be made and mailed within three years of the discovery by the tax administrator 
of the violation. The determination is due and payable upon receipt of notice and shall become final 10 business 
days after the date notice was delivered if no petition for redetermination is filed.

5  Under ORS 320.345, 5 percent is the minimum reimbursement for new or increased TLTs.  Cities can choose to increase this percentage, but 
not decrease it. 
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Section 11: 	 REDETERMINATIONS

A.	 Any person affected by a deficiency determination may file a petition for redetermination with the tax administra-
tor within 10 business days of service of notice of the tax deficiency.  A determination becomes final if a petition 
for redetermination is not timely filed.

B.	 If a petition for redetermination is filed within the allowable period, the tax administrator shall reconsider the 
determination and grant an oral hearing if requested.  The petitioner shall be allowed at least 20 business days 
to prepare for the hearing.

C.	 After considering the petition and all available information, the tax administrator shall issue a redetermination 
decision and mail the decision to the petitioner.  During the redetermination process, the tax administrator may 
agree to a compromise of the amount due if there is a good faith dispute over the amount owing.

D.	 The decision of the tax administrator on redetermination becomes final and payment is due 10 business days 
after the decision is mailed unless the petitioner files an appeal to the city council within that time. The appeal 
shall be filed with the tax administrator.  The city council’s decision shall be final when reduced to writing and 
mailed to the petitioner and all amounts due must be paid within 10 business days of mailing of the city council 
decision.

Section 12: 	 COLLECTIONS

A.	 The city may bring legal action to collect on any amounts owed to the city under this chapter within three years 
after remittance is due to the city or within three years after any determination becomes final.

B.	 The city is entitled to collect reasonable attorneys’ fee in any legal action brought to collect on amount owed to 
the city under this chapter.

Section 13:	 LIENS

The city may record a lien in the city’s lien docket against any real property owned by a transient lodging provider 
who receives any portion of the rent from a transient lodging facility located within the city as to any delinquent 
remittances by the transient lodging provider.

Section 14: 	 REFUNDS

A.	 Refunds by City to Transient Lodging Tax Collector.  If the transient lodging tax collector remits more tax, penalty 
or interest than is due, the transient lodging tax collector may file a claim in writing stating the facts relating to 
the claim, within three years from the date of remittance.  If the claim is approved by the tax administrator, the 
excess amount shall be either refunded or credited on any amount due from the transient lodging tax collector.

B.	 Refunds by City to Occupant.  A transient lodging tax collector may file a claim for refund by filing a claim in 
writing within three years of payment providing the facts relating to the claim for refund.  If the tax administra-
tor determines that the tax was collected and remitted to the city and the occupant was not required to pay the 
tax or overpaid, the city shall issue a refund to the occupant.

C.	 Refunds by Transient Lodging Tax Collector to Occupant.  If an occupant has paid tax to a transient lodging 
tax collector but stays a total of 30 or more consecutive days in the same transient lodging facility, the transient 
lodging tax collector shall refund to the occupant any tax collected for any portion of the continuous stay.  The 
transient lodging tax collector shall account for the collection and refund to the tax administrator.  If the transient 
lodging tax collector has remitted the tax prior to the refund or credit to the occupant, the transient lodging tax 
collector shall be entitled to a corresponding refund or offset if the claim for refund is filed within three years 
from the date of collection.

D.	 Burden of Proof.  The person claiming the refund shall have the burden of proving the facts that establish the 
basis for the refund.



11

Section 15: 	 ADMINISTRATION 

A.	 Use of TLT Funds.6   Seventy percent of the revenue from the tax rate of [tax rate] shall be used for tourism promo-
tion and tourism -related facilities.  Thirty percent of the revenue of the [tax rate] shall be used for City services.7

B.	 Records Required from Local Tax Trustee.  Every local tax trustee shall keep records of each transaction involving 
rent and/or collection of TLT.  All records shall be retained for at least three years and six months.

C.	 Examination of Records – Investigations.  The tax administrator or agent may examine all records of a local tax 
trustee relating to receipt of rent and TLT and remittance of tax during normal business hours and may obtain 
copies of the records to audit returns.

D.	 Authority of Tax Administrator.  The tax administrator shall have the power to enforce this chapter, conduct 
audits, and to adopt rules, regulations and forms consistent with this chapter. Rules and regulations of general 
application shall be mailed to all registered transient lodging providers. The tax administrator may also issue 
written interpretations on request of a transient lodging tax collector. As to the transient lodging tax collector 
to whom the interpretation is issued, the City will act consistently with the interpretation until it is withdrawn, 
and the city shall provide 30 days’ written notice of withdrawal of an interpretation.

E.	 Confidential Character of Information Obtained – Disclosure Unlawful.  The city shall maintain the confidential-
ity of information provided by transient lodging tax collector.  Nothing in this subsection shall be construed to 
prevent:

	 a. 	The disclosure to, or the examination of records and equipment by, another city official, employee or agent for 
collection of taxes for the purpose of administering or enforcing any provisions of this chapter or collecting 
city business license fees.

	 b. 	Disclosure of information to the transient lodging tax collector and the transient lodging tax collector’s agents.
	 c. 	The disclosure of the names and addresses of any persons to whom certificates of authority have been issued.
	 d. 	The disclosure of general statistics regarding taxes collected or business done in the City.
	 e.	 Disclosures required by ORS Chapter 192.
	 f.	 Disclosures required by ORS Chapter 297.

Section 16: 	 APPEALS TO CITY COUNCIL 

Any person aggrieved by any decision of the tax administrator may appeal to the city council by filing a written 
appeal with the tax administrator within 10 business days of the serving or mailing of the decision being appealed.  
The city manager shall schedule the hearing on a city council agenda and provide the appellant notice of the hear-
ing at least 10 business days before the hearing.  The city council may agree to a compromise of the amount of tax 
remittance if there is a good faith dispute over the amount owing.  Any person may appeal the issuance of a rule or 
regulation issued by the tax administrator to the city council by filing a written appeal within 10 business days of 
the mailing of the notice of the regulation.

6  The example provided here assumes the city did not have a TLT prior to 2003 and therefore the entire tax is subject to the 70/30 distribu-
tion required by state law for newly imposed TLTs. ORS 320.350.  If a city has a grandfathered TLT with a different distribution ratio and the 
city would like to increase the tax rate, it may do so but the increase will trigger the 70/30 distribution required by state law.  Although not 
completely free from doubt, most local governments interpret the 70/30 distribution to only apply to the increased portion of the TLT, not the 
total revenue generated from the increased tax as a whole.  
For example, if the local government had a 5 percent grandfathered tax with 20 percent going to tourism promotion and 80 percent going to 
the general fund on or before July 1, 2003, it could continue to apply the 20/80 distribution. However, if the local government increased the tax 
to 8 percent, the 20/80 distribution would apply to the funds raised by the grandfathered 5 percent and the 70/30 distribution would apply to 
the funds raised by the 3 percent increase. Sample language for this scenario would be:

Twenty percent of the revenue from the first 5 percent shall be used for tourism promotion and 80 percent of the revenue from the first 
five percent of the tax shall go into the general fund. Seventy percent of the funds generated by the remaining three percent of the tax 
may be used for any tourism purpose consistent with state law. Thirty percent of the funds generated by the remaining 3 percent shall 
go into the general fund.

7  Cities are advised to closely track TLT funds.  The best practice is to form a “Tourism Fund” where the tax revenue is used only for tourism 
promotion and tourism-related facilities.  In this way, if the city’s compliance with ORS 320.350 is ever challenged, the city can prove the funds 
were used appropriately. If TLT funds are placed in the general fund, or combined with other tax revenue, this may be more difficult.  
Likewise, if a city transfers TLT funds to a third party—such as a chamber of commerce—the city should have an agreement with the third 
party which gives the city the ability to audit the funds to ensure compliance with the law. Please see Appendix C for recommended language 
to include. 
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Section 17: 	 PENALTY8 

A violation of this chapter is a Class A civil infraction. Each day that a violation remains uncured is a separate 
infraction.

8  Cities may want to include a penalty section or make violations subject to the city’s general penalty, if applicable.
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Intergovernmental Agreement (IGA)
TRANSIENT LODGING TAX COLLECTION INTERGOVERNMENTAL AGREEMENT

	 This Transient Lodging Tax Agreement [enter agreement name]  is entered into between the State of Oregon, 
acting by and through its Department of Revenue (the Department) and [enter city], under the authority of ORS 
305.620.
	 In consideration of the conditions and promises hereinafter contained, it is mutually agreed by the parties 
that the Department shall supervise and administer, according to the terms and conditions set forth in this Agree-
ment, the Local Tax on transient lodging by transient lodging providers authorized under ORS 320.365 and approved 
by the voters of City.
	 (1) Definitions. As used in this Agreement the following terms have the meanings ascribed to them:
	 (a) “Confidential Information” means the information on Local Tax returns administered pursuant to ORS 
305.620, any information in the reports required under Sections 8 and 9 of this Agreement from which information 
about a particular Local Taxpayer is discernable from the report due to a small number of Local Taxpayers in City or 
similar factors, and any other information exchanged between the Department and City related to this Agreement, 
which is confidential under ORS 314.835.
(b) “Fees” means collectively the Administrative Services Fee, Business Fee and any additional fees described in 
Section 5 of this Agreement.
	 (c) “Local Government” means a city or county that has entered into a form of this agreement with the 
Department under the authority of ORS 305.620 for the Department to collect Local Taxes authorized under ORS 
320.365.
	 (d) “Local Tax” or “Local Taxes” means the Local Transient Lodging Tax imposed by City, together with 
any additional interest or penalties provided for by state statute or the Department’s rules; it does not include any 
additional penalties or fees that City may assess against its Local Taxpayers.
	 (e) “Local Taxpayer” means a Transient Lodging Provider, or a Transient Lodging Intermediary, with a lodg-
ing facility located in the taxing jurisdiction of City.
	 (f) “Ordinance” means the ordinance imposing a Local Tax adopted by the governing body of the City that 
is attached hereto as Exhibit B and by this reference incorporated herein.
	 (g) “Taxpayer” means a Transient Lodging Provider or Transient Lodging Intermediary with a lodging 
facility located in a taxing jurisdiction which has opted to have the Department of Revenue administer their local 
transient lodging tax program throughout Oregon.
	 (h) “Transient Lodging” has the meaning given in ORS 320.300(11)
	 (i) “Transient Lodging Intermediary” has the meaning given in ORS 320.300(12) 
	 (j) “Transient Lodging Provider” has the meaning given in ORS 320.300(13).

	 (2) General Administration. The Department shall be responsible for all aspects of Local Tax administration, 
including, but not limited to, adopting administrative rules; auditing returns; assessing deficiencies and collecting 
the Local Tax and penalties and interest under applicable statutes, including but not limited to ORS 305.265, ORS 
305.220, and ORS 314.400; making refunds; holding conferences with Local Taxpayers; handling appeals to the 
Oregon Tax Court; issuing warrants for the collection of unpaid taxes; determining the minimum amount of Local 
Tax economically collectible; and taking any other action necessary to administer and collect the Local Taxes.  The 
Department has adopted rules related to the taxation of Transient Lodging under ORS chapter 320.  City understands 
and agrees that such rules will be applied in administering the Local Tax.
	 (3) Level of Service. In performing its duties, the Department may in its sole discretion determine what action 
shall be taken to enforce provisions of the law and to collect the Local Tax.  In exercising its discretion, the Depart-
ment shall provide a level of services that are comparable to the level of services it provides in the administration 
of the State of Oregon transient lodging tax laws and the collection of such taxes owed to the State of Oregon.  If 
the Department deems it necessary to vary substantially from this standard, the Department shall first notify City 
of the need and obtain City’s consent.  The Department shall provide all forms necessary for implementation of the 
Local Tax, including forms for transient lodging tax returns, exemptions and refunds.
	 (4) Transfer of Taxes to City. Beginning at the end of the first full quarter after execution of this Agreement, 
the Department shall remit to City the amount of Local Taxes collected in the preceding quarter less amounts with-
held to pay the Department’s Fees and other costs as described in this Agreement within 60 days of the return due 
date for the quarter. The Department shall notify City if, because of inability to move funds electronically or other-
wise through the banking system, a force majeure event described in Section 26 of this Agreement or other exigent 
circumstance, the Department is unable to transfer the Local Tax collected to City as provided in this Section. In 
that event, the Department shall provide an estimate, if possible, of when it expects to be able to transfer the Local 
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Taxes collected to City. The Department may enter into an agreement with another state government agency to fulfill 
the requirements of this Section 4, provided that said government agency can comply with the requirements of this 
section.
	 (5) Fees. In order to recover its costs to collect and transfer the Local Tax as provided in this Agreement the 
Department shall be paid the following three fees:
	 (a) Administrative Services Fee: Pays for the establishment and maintenance of financial systems needed to 
administer and distribute Local Taxes.  The fee shall be calculated annually as a percentage of the equivalent of 60 
hours of work conducted for the Department of Revenue by the Department of Administrative Services, divided 
among the Local Governments in proportion to the number of Taxpayers in each Local Government. This fee shall 
be charged only if the Department of Administrative Services provides transfer services as described in section (4).
	 (b) Business Fee: Pays for the Local Tax administration activities set forth in this Agreement.  The fee shall 
be calculated as a percentage of the Department’s Business Division annual expenses for the administration of all 
lodging taxes, with the total fee increasing in direct proportion to the number of Local Taxpayers.  The total amount 
per Local Taxpayer billed to City under the Business Fee shall not exceed 0.035 percent of the Department’s Business 
Division expenses for the administration of all lodging taxes;

	 FOR EXAMPLE, in a hypothetical with the following assumptions:
		  1,000 Taxpayers
		  50 Local Taxpayers in the City of Mainville
		  2 Local Taxpayers in the City of Middletown	
		  Business Division’s Lodging Tax Expenses: $500,000 per year
		  Hourly DAS rate: $99/hour		

	 The fees would be calculated as follows:
		  Administrative Services Fee = ($99/hour * 60 hours) / 1,000 Taxpayers = $5.94 per Local Taxpayer 
		  per year
		  Business Fee = $500,000 in lodging tax expenses per year * 0.035% = $175 per Local Taxpayer 
		  per year
		  City of Mainville: ($5.94 Administrative Services Fee + $175 Business Fee) * 50 Local Taxpayers =
		  $9,047.00 in fees
		  City of Middletown: ($5.76 Administrative Services Fee + $175 Business Fee) * 2 Local Taxpayers =
		  $361.52 	in fees

	 (c) In addition to the Fees described above, the Department may withhold or otherwise recover from City 
the Department’s costs for additional services not described in this Agreement related to the Local Tax; such addi-
tional costs may include, without limitation, requests for audits from City that exceed the scope of the Department’s 
normal audit procedures, requests for research or advice from the Department or the Oregon Department of Justice 
attorneys, or specially appointed counsel, regarding the Local Tax.
	 (d) If the Department determines that its costs cannot be covered by the maximum fees outlined in this 
Section 5, the Department will notify City of the amount by which the Department has determined the Fees must 
increase.  If the Department and City do not agree upon a Fee increase and related amendment to this Agreement, 
then this Agreement may be terminated by either party in accordance with Section 16 of this Agreement.
	 (e) The Department may recover its costs to administer the Local Tax, per ORS 305.620(5). The above formula 
is intended to produce the Department’s best estimate of its costs to administer the Local Tax.
	 (6) Withholding for Fees and Rebate. The Department may withhold from the Local Taxes collected and each 
transfer to City an amount equal to four percent (4%) of the Local Taxes collected.  In the first quarter of each calen-
dar year, the Department will reconcile the amounts withheld in the previous year with the total Fees assessed and 
provide a reconciliation in the Department’s annual report described in Section 9 of this Agreement.  If the amount 
withheld in a calendar year exceeds the amount of the Department’s Fees, the Department will rebate the balance 
of the Local Taxes withheld to City by the end of the first quarter following the year of withholding.  If the amount 
withheld does not cover the Department’s Fees for the preceding year, the amount of the shortfall will be withheld 
from subsequent transfers of Local Taxes collected until the Department’s Fees are fully paid, or in its discretion the 
Department may invoice City for the unpaid amount of the Department’s Fees.  
	 (7) Recovery of Overpayments.  If the amount of Local Taxes paid to City under this Agreement exceeds the 
amount to which City is entitled, the Department may, after notifying City in writing, withhold from later payments 
due City under this Agreement such amounts, over such periods of time, as are necessary to recover the amount of 
the overpayment.

AngelaFowler
Highlight
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	 (8) Department Quarterly Reports.  Beginning with the first full calendar quarter after the execution of this 
Agreement and continuing each calendar quarter thereafter, within sixty (60) days after the due date for quarterly 
Local Tax returns, the Department shall provide City with a report indicating the amount of Local Taxes collected, 
the Department’s Fees incurred, the amount withheld under Section 6 of this Agreement and the cumulative amount 
of delinquent Local Taxes for each lodging provider in City’s jurisdiction.  The information in this report must be 
treated as potentially revealing Confidential Information and shall be protected as described in Section 15.  City shall 
adopt procedures to prevent Confidential Information from being disclosed, except as consistent with this Agree-
ment.  The Department and City may disclose any non-confidential information from a report when required to do 
so by law, including the Oregon Public Records Law, ORS 192.311 to 192.478.
	 (9) Department Annual Reports. In the first calendar quarter of each year, the Department shall provide 
a written annual report of the preceding calendar year to City showing the total amount of Local Taxes collected, 
refunds paid, the expenses of administering and collecting the Local Tax, and other pertinent information.  The report 
shall show the total amount withheld by the Department under Section 6 of this Agreement and shall show the 
Department’s Fees, charged by category.  In the report, the Department shall also make recommendations concerning 
changes in Local Tax Ordinances, procedures, policies, Local Tax administration and related matters, as the Depart-
ment deems necessary and appropriate.  The information in this report must be treated as potentially Confidential 
Information and shall be protected as described in Section 15.  City shall adopt procedures to prevent Confidential 
Information from being disclosed, except as consistent with this Agreement.  The Department and City may disclose 
any non-confidential information in the report when required to do so by law, including the Oregon Public Records 
Law, ORS 192.311 to 192.478.
	 (10) City Reports.  Within sixty (60) days of the effective date of this Agreement, City shall provide the Depart-
ment with a list of zip code areas that are within its jurisdiction for purposes of imposing the Local Tax. City shall 
review all reports and reconciliations provided to it by the Department and shall promptly notify the Department 
of any perceived errors or omissions in such reports.
	 (11) Records Maintenance and Access. Each party shall maintain its records relevant to this Agreement, the 
Local Taxes and Local Taxpayers for the period of time specified and in the manner required under the document 
retention and archiving requirements applicable to it that are established under ORS 192.005 to 192.170.  Upon writ-
ten request, each party may examine the records of the other party at a time and location that is convenient and 
without extra cost to the holder to the records; provided, however, any requests for records made in connection with 
litigation or other efforts to collect the Local Tax shall be immediately provided in the time and manner requested.
	 (12) Ordinance and Notification of Changes. Contemporaneous with the execution of this Agreement, City 
shall provide a copy of the Ordinance to Department for incorporation into this Agreement as Exhibit B.  In order to 
insure consistency in administration of the Local Tax, each party shall notify the other of any change in applicable 
law, including changes to the Ordinance and any state or local regulations or rulings interpreting the Local Tax or 
the Ordinance, any changes in rates or changes in the City’s boundary at least ninety (90) days prior to the effective 
change, unless it is not legally possible to provide ninety (90) days’ notice or both parties mutually agree to effect 
such changes in less than ninety (90) days.  Each party shall notify the other of any change in administration of the 
Local Tax under this Agreement.  The parties shall cooperate in amending the Ordinance or in seeking any amend-
ments to ORS 320.365 or ORS 305.620 they deem necessary.
	 (13) Information. The parties will cooperate in the exchange of information and making public announce-
ments to facilitate effective administration of the Local Tax and maintain consistency in public announcements and 
information.  Policy announcements, announcement of changes to the Ordinance, and all public relations related to 
the Local Tax will be handled by City.  The Department shall promptly notify City of any issue arising in the admin-
istration of the Local Tax that would require any legislative change or affect City’s policy, including any policy that 
relates to the amount of Local Tax collected.  Nothing in this section shall prohibit the Department from conducting 
its own outreach activities to increase awareness and knowledge of Local Tax obligations.
	 (14) Limits and Conditions. To the extent limited by applicable provisions of Article XI of the Oregon Con-
stitution or other governing law, and within the limits of the Oregon Tort Claims Act applicable respectively to the 
Department and City, each party shall indemnify the other for damage to life or property arising from their respec-
tive duties and obligations under this Agreement, provided neither party shall be required to indemnify the other 
for any such liability arising out of a party’s own negligent or wrongful acts.

	 (15) Confidentiality.  
	 (a) Confidential information may be disclosed to city by the Department, at the discretion of the Department, 
only for purposes of carrying out the administration of the Local Tax. Requests for Confidential Information may 
be made by City by giving not less than ten (10) days’ notice to the Department, stating the information desired, the 
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purposes of the request, and the use to be made of such information. If the compilation of the requested information 
is not reasonably feasible, the Department shall so advise City and may decline to provide the requested information.

	 (b) ORS 314.840(3) requires that employees and representatives of City who receive Confidential Information 
must be advised in writing of the provisions of ORS 314.835 and 314.991(3), relating to the penalties for unlawful 
disclosure.  Prior to being given access to Confidential Information, all City employees involved in the performance 
of this Agreement must review the DOR Secrecy Clause and sign the DOR Secrecy Laws Certificate (substantially in 
the form of Exhibit A, attached hereto and by this reference incorporated herein) certifying the employee understands 
the confidentiality laws and the penalties for violating them.  Annually thereafter, (on or before a date specified by 
the Department), or upon request by the Department, such City employees must review and sign the latest versions 
of the Secrecy Clause and the Secrecy Laws Certificate.  All signed Secrecy Laws Certificates must be immediately 
emailed to the designated Department Authorized Representative (indicated below).  When the employee terminates 
employment with City, City will forward the certificate to the Department’s Authorized Representative indicating the 
employee is no longer employed by City.  A listing of every person employed by City that is authorized to request 
and receive Confidential Information identified in this Agreement must be sent by City to the following designated 
representative: 

			   Andrew Trolan
			   Title: Transient Lodging Tax Program Manager
		  Contact Email: Andrew.Trolan@Oregon.Gov

	 (c) Upon request and pursuant to the instructions of the Department, City shall return or destroy all cop-
ies of Confidential Information provided by the Department to City, and City shall certify in writing the return or 
destruction of all such Confidential Information.
	 (d) The administrative rules implementing ORS 314.835 and ORS 314.840 as amended from time to time 
during the term of this Agreement, shall apply to Confidential Information under this Agreement.
	 (e) City shall comply with the requirements of ORS 646A.600 to 646A.628 in the event of a breach of security 
or disclosure of confidential information.

	 (16) Term. The term of this Agreement shall be from the date it is executed by all parties and until it is ter-
minated by operation of law or by either party, at its discretion upon at least ninety (90) days prior written notice.  
Prior to the termination date specified in written notice provided under this section or Section 17 below, City and 
the Department will continue to perform their respective duties and obligations of under this Agreement.  After the 
termination date, the Department will cease all collection and other activities under this Agreement, unless prior 
to the termination date the Department and City agree in writing that the Department may continue actions that 
are pending before the Oregon Tax Court or the Oregon Supreme Court, or are being collected after judgment or 
stipulation.  In addition, after the termination date the Department will continue to remit to City any Local Taxes 
received by the Department, after deduction of the Department’s actual costs, until all matters pending on the date 
of termination have been resolved or collected.  The Department shall administer the Local Tax for City beginning 
with the calendar quarter commencing after this Agreement is executed, However, if this Agreement is fully executed 
on or before the 15th day of the calendar quarter, the Department shall begin administering the Local Tax for the 
quarter in which this Agreement is executed.
	 (17) Default and Remedies.  A party shall be in default under this Agreement if it fails to perform any of its 
duties and obligations under this Agreement, and fails to cure such nonperformance within ninety (90) days after 
the other party provides written notice specifying the nature of the nonperformance.  If the nonperforming party 
does not cure its nonperformance, or provide a satisfactory explanation to the other party of its performance under 
this Agreement, the other party may terminate this Agreement immediately or at a later date specified in written 
notice provided to the nonperforming party.  In addition to termination of this Agreement, in the event of default 
by a nonperforming party, the other party may pursue any remedies available in law or equity, including an action 
for specific performance.

	 (18) Notices.  All notices, documents, and information shall be sent as follows:

		  Oregon Department of Revenue
		  Transient Lodging Tax 
		  Salem, OR 97309

	 (19) Amendments. The provisions of this Agreement shall not be waived, altered, modified, supplemented, 
or amended, in any manner whatsoever, except by written instrument signed by both parties.
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	 (20) Successors and Assigns. This Agreement shall be binding and inure to the benefit of the parties, their 
assigns, and successors.
	 (21) Severability. If any provision of this Agreement shall be held invalid or unenforceable by any court of 
competent jurisdiction, such holding shall not invalidate or render unenforceable any other provision hereof.
	 (22) Representations. Each party represents to the other that the making and performance of this Agreement: 
(a) have been duly authorized by its governing body or official, (b) does not and will not violate any provision of 
any applicable law, rule, regulation, or order of any court, regulatory commission, board or other administrative 
agency or any provision of any applicable local charter or other organizational document, and (c) do not and will 
not result in the breach of, or constitute a default or require any consent under any other agreement or instrument 
to which the party is bound.
	 (23) Governing Law, Consent to Jurisdiction. This Agreement shall be governed by and construed in accor-
dance with the laws of the State of Oregon without regard to principles of conflicts of law.  Any claim, action, suit or 
proceeding (collectively “Claim”) between the Department and City regarding the enforcement or interpretation of 
this Agreement shall be brought and conducted solely and exclusively within the Circuit Court of Marion County for 
the State of Oregon.  The parties understand and agree that any action brought to determine the amount of Local Tax 
owed by a Local Taxpayer, whether brought solely by the Department or in conjunction with City shall be brought 
solely in the Oregon Tax Court.
	 (24) Nonappropriation. The obligation of each party to perform its duties under this Agreement is conditioned 
upon the party receiving funding, appropriations, limitation, allotment, or other expenditure authority sufficient to 
allow the party, in the exercise of its reasonable administrative discretion, to meet its obligations under this Agree-
ment.  Nothing in this Agreement may be construed as permitting any violation of Article XI, sections 7 or 10 of the 
Oregon Constitution or any other law limiting the activities, liabilities or monetary obligations of each party.
	 (25) Survival. All rights and obligations of the parties under this Agreement will cease upon termination 
of the Agreement, other than the rights and obligations arising under Sections 14, 16 and 17, and those rights and 
obligations that by their express terms survive termination of this Agreement; provided, however, that termination 
of this Agreement will not prejudice any rights or obligations accruing to a party prior to termination.
	 (26) Force Majeure. Neither party is responsible for any failure to perform or any delay in performance of 
an obligation under this Agreement caused by fire, civil unrest, labor unrest, natural causes, or war, which is beyond 
that party’s reasonable control.  Each party shall, however, make all reasonable efforts to remove or eliminate such 
cause of failure to perform or delay in performance and shall, upon the cessation of the cause, diligently pursue 
performance of its obligation under this Agreement.  
	 (27) Counterparts. This Agreement may be executed in counterparts, all of which when taken together shall 
constitute one agreement, notwithstanding that all parties are not signatories to the same counterpart.  Each copy 
of this Agreement so executed constitutes an original.
	 (28) Merger. This Agreement and any exhibits constitute the entire agreement between the parties on the 
subject matter hereof.  There are no understandings, agreements or presentations, oral or written, not specified herein 
regarding this Agreement.  
	 Each party represents that this Agreement, when fully executed and delivered will constitute a legal, valid 
and binding obligation of the party in accordance with its terms, and that the person signing below is the authorized 
representative of the party with full power and authority to bind his/her principal to this Agreement.

Oregon Department of Revenue City:

Name/title: Name/title:

Signature: Signature:

Date signed: Date signed:
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EXHIBIT A

DEPARTMENT OF REVENUE

SECRECY CLAUSE

 and 

SECRECY LAWS CERTIFICATE
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Taxpayer information is confidential and protected by Oregon law. Only authorized persons may have 
access to taxpayer information, or to secure buildings where taxpayer information is handled. Oregon 
law requires that you sign a Secrecy Certificate before being allowed access to this confidential informa-
tion or secure areas. By signing the certificate, you certify that you understand the confidentiality laws 
and the penalties for violating them.

This applies to everyone with access to taxpayer information, including:

• Department of Revenue employees

• Employees of other government agencies

• Vendors and contractors

• Business partners

Penalties for unauthorized disclosure of state tax information

• Income tax*—Class C felony; up to $125,000 fine; up to five years imprisonment; dismissal from state 
employment; no public office for five years. [ORS 314.991(2)]

• Inheritance tax—Class C felony; up to $125,000 fine; up to five years imprisonment; dismissal from 
state employment; no public office for five years. [ORS 118.990(3)]

• Industrial property tax—Up to $10,000 fine; up to one year im pris on ment. [ORS 308.990(5)]

• Timber tax—Up to $5,000 fine; dismissal from state employment. (ORS 321.686)

• Employment Department—May result in dismissal from state employment, or other discipline.                   
[ORS 657.665(6)]

*  These provisions also apply to transient lodging tax (ORS 320.330), cigarette tax (ORS 323.403), tobacco products tax (ORS 323.595), 
emergency communications tax (ORS 403.230), oil and gas production tax (ORS 324.170), hazardous substances tax (ORS 453.410), 
and petroleum products tax (ORS 465.124).

Penalties for unauthorized disclosure of federal tax information

• IRC Sect. 7213—Felony; up to $5,000 fine; imprisonment of up to five years; cost of prosecution, 
damages**.

• IRC Sect. 7213A—Up to $1,000 fine; imprisonment of up to one year; cost of prosecution, damages**.

** Damages may include $1,000 per act, actual damages, punitive damages, cost of legal action, attorney fees. See Section 7431.

SECRECY CLAUSE

Secrecy Clause Sample
DOR Publication—150-800-033



20

150-800-033 (Rev. 2-11)                                                                                                                         2 

Instructions

Please read the following laws. They explain the types of 
information that are confidential. If you have questions 
during your employment or performance of duties, ask 
your supervisor or a Disclosure officer before accessing or 
disclosing information.

After reading this information, fill out the last page and re-
turn it to the Department of Revenue. Keep the other pages 
for your records.

Oregon Income Tax Laws

ORS 314.835

(1) Except as otherwise specifically provided in rules ad-
opted under ORS 305.193 or in other law, it shall be unlawful 
for the Department of Revenue or any officer or employee of 
the department to divulge or make known in any manner the 
amount of income, expense, deduction, exclusion or credit or 
any particulars set forth or disclosed in any report or return 
required in the administration of ORS 310.630 to 310.706, 
required in the administration of any local tax pursuant to 
ORS 305.620, or required under a law imposing a tax upon or 
measured by net income. It shall be unlawful for any person 
or entity to whom information is disclosed or given by the 
department pursuant to ORS 314.840 (2) or any other provi-
sion of state law to divulge or use such information for any 
purpose other than that specified in the provisions of law 
authorizing the use or disclosure. No subpoena or judicial 
order shall be issued compelling the department or any of its 
officers or employees, or any person who has acquired infor-
mation pursuant to ORS 314.840 (2) or any other provision of 
state law to divulge or make known the amount of income, 
expense, deduction, exclusion or credit or any particulars set 
forth or disclosed in any report or return except where the 
taxpayer’s liability for income tax is to be adjudicated by the 
court from which such process issues.

(2) As used in this section:

 (a) “Officer,” “employee” or “person” includes an autho-
rized representative of the officer, employee or person, or 
any former officer, employee or person, or an authorized 
representative of such former officer, employee or person.

 (b) “Particulars” includes, but is not limited to, a tax-
payer’s name, address, telephone number, Social Secu-
rity number, employer identification number or other 
taxpayer identification number and the amount of refund 
claimed by or granted to a taxpayer.

ORS 314.991

(2) Violation of ORS 314.835 is a Class C felony. If the of fend er 
is an officer or employee of the state the offender shall be 
dis missed from office and shall be in ca pa ble of hold ing any 
public office in this state for a period of five years there af ter.

Applicability to other tax programs

The above provisions of ORS 314, concerning the confiden-
tiality of returns and penalties, also apply to:

• Transient lodging tax ORS 320.330

• Cigarette tax ORS 323.403 

• Tobacco products tax ORS 323.595  

• Emergency communications tax ORS 403.230

• Oil and gas production tax  ORS 324.170

• Hazardous substances tax  ORS 453.410

• Petroleum products tax  ORS 465.124

Oregon Inheritance Tax Laws

ORS 118.525

(1) It shall be unlawful for the Department of Revenue or 
any of its officers or employees to divulge or make known 
in any manner any particulars disclosed in any return or 
supporting data required under this chapter. Except for 
executors or beneficiaries and their authorized representa-
tives, it shall be unlawful for any person or entity who has 
acquired information pursuant to subsections (3) and (4) 
of this section to divulge or make known such information 
for any purpose other than that specified in the provisions 
of law authorizing the use or disclosure. No subpoena or 
judicial order shall be issued compelling the department, 
or its officers or employees, or persons described in subsec-
tions (3) and (4) of this section, to divulge or make known 
any particulars disclosed in any such return or supporting 
data except where the liability for inheritance taxes is to be 
adjudicated by the Oregon Tax Court. Nothing in this sec-
tion shall prohibit the publication of statistics so classified 
as to prevent the identification of particulars in any return 
or supporting data covered by this section.

(2) As used in this section:

 (a) “Officer,” “employee” or “person” includes an autho-
rized representative of the officer, employee or person, 
or former officer, employee or person, or an authorized 
representative of such former officer, employee or person.

 (b) “Particulars” includes, but is not limited to, a tax-
payer’s name, address, telephone number, Social Security 
number and the amount of refund claimed by or granted 
to a taxpayer.

ORS 118.990

(3) Violation of ORS 118.525 is a Class C felony. If the offend-
er is an officer or employee of the state the offender shall be 
dismissed from office and shall be incapable of holding any 
public office in this state for a period of five years thereafter.

Oregon Property Tax Laws

ORS 308.290

(11)(a) All returns filed under the provisions of this section 
and ORS 308.525 and 308.810 are confidential records of the 
Department of Revenue or the county assessor’s office in 
which the returns are filed or of the office to which the re-
turns are forwarded under paragraph (b) of this subsection.
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ORS 308.413

(1) Any information furnished to the county assessor or to 
the Department of Revenue under ORS 308.411 which is 
obtained upon the condition that it be kept confidential shall 
be confidential records of the office in which the information 
is kept, except as follows:

 (a) All information furnished to the county assessor shall be 
available to the department and all information furnished 
to the department shall be available to the county assessor.

 (b) All information furnished to the county assessor or 
department shall be available to any reviewing authority 
in any subsequent appeal.

 (c) The department may publish statistics based on the 
information furnished if the statistics are so classified as to 
prevent the identification of the particular industrial plant.

(2) The Department of Revenue shall make rules governing 
the confidentiality of information under this section.

(3) Each officer or employee of the Department of Revenue 
or the office of the county assessor to whom disclosure or ac-
cess of the information made confidential under subsection 
(1) of this section is given, prior to beginning employment 
or the performance of duties involving such disclosure, shall 
be advised in writing of the provisions of this section and 
ORS 308.990 (5) relating to penalties for the violation of this 
section, and shall as a condition of employment or perfor-
mance of duties execute a certificate for the department or 
the assessor in a form prescribed by the department, stating 
in substance that the person has read this section and ORS 
308.990 (5), that these sections have been explained to the 
person and that the person is aware of the penalties for vio-
lation of this section. 

ORS 308.990

(5) Subject to ORS 153.022, any willful violation of ORS 
308.413 or of any rules adopted under ORS 308.413 is pun-
ishable, upon conviction, by a fine not exceeding $10,000, 
or by imprisonment in the county jail for not more than one 
year, or by both.

Forestland Tax Laws

ORS 321.682

(1) Except as otherwise specifically provided by law, it shall 
be unlawful for the Department of Revenue or any officer 
or employee of the department to divulge or make known 
in any manner the amount of the tax or any particulars set 
forth or disclosed in any report or return required to be filed 
under ORS 321.045 or 321.741 or any appraisal data collected 
to make determinations of specially assessed value of forest-
land pursuant to ORS 321.201 to 321.222. It shall be unlawful 
for any person or entity to whom information is disclosed or 
given by the department pursuant to ORS 321.684 (2) or any 
other provision of state law to divulge or use such informa-
tion for any purpose other than that specified in the provi-
sions of law authorizing the use or disclosure. No subpoena 

or judicial order shall be issued compelling the department 
or any of its officers or employees, or any person who has 
acquired information pursuant to ORS 321.684 (2) or any 
other provision of state law, to divulge or make known the 
amount of tax or any particulars set forth or disclosed in 
any report or return except where the taxpayer’s liability 
for timber tax is to be adjudicated by the court from which 
such process issues.

(2) As used in this section, “officer,” “employee” or “per-
son” includes an authorized representative of the officer, 
employee or person, or any former officer, employee or per-
son, or an authorized representative of such former officer, 
employee or person.

ORS 321.686

Violation of ORS 321.682 is subject to a fine not exceeding 
$5,000 or, if committed by an officer or employee of the state, 
dismissal or removal from office or employment, or both 
fine and dismissal or removal from office or employment.

Oregon Employment Department Laws

ORS 657.665

(4)The Employment Department may: ... (i) Disclose in-
formation to the Department of Revenue for the purpose 
of performing its duties under ORS 293.250 or under the 
revenue and tax laws of this state. The information disclosed 
may include the names and addresses of employers and 
employees and payroll data of employers and employees. 
The information disclosed is confidential and may not be 
disclosed by the Department of Revenue in any manner that 
would identify an employing unit or employee except to the 
extent necessary to carry out the department’s duties under 
ORS 293.250 or in auditing or reviewing any report or return 
required or permitted to be filed under the revenue and tax 
laws administered by the department. The Department of 
Revenue may not disclose any information received to any 
private collection agency or for any other purpose. If the 
information disclosed under this paragraph is not prepared 
for the use of the Employment Department, the costs of 
disclosing the information shall be paid by the Department 
of Revenue.

(6) Any person or any officer or employee of an entity to 
whom information is disclosed by the Employment De-
partment under this section who divulges or uses the in-
formation for any purpose other than that specified in the 
provision of law or agreement authorizing the use or disclo-
sure may be disqualified from performing any service under 
contract or disqualified from holding any appointment or 
employment with the state agency that engaged or em-
ployed that person, officer or employee. The Employment 
Department may immediately cancel or modify any infor-
mation sharing agreement with an entity when a person or 
an officer or employee of that entity discloses confidential 
information, other than as specified in law or agreement.
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SECRECY LAWS CERTIFICATE

Required by ORS 314.840(3), ORS 118.525(6), 
ORS 308.413(3), ORS 321.684

I have read the laws prohibiting disclosure of confidential information for the tax programs below. 
The laws have been explained to me. 
I have been furnished with a copy of the laws. 
I un der stand Oregon's disclosure laws and the penalties for violating them.

Income tax ORS 314.835; ORS 314.991(2) 
Inheritance tax ORS 118.525(1); ORS 118.990(3)
Industrial property tax ORS 308.290(11); ORS 308.413; ORS 308.990(5)
Forestland tax ORS 321.682; ORS 321.686
Employment Department tax ORS 657.665(4)(i) and (6)
Transient lodging tax  ORS 320.330
Cigarette tax  ORS 323.403
Tobacco products tax  ORS 323.595
Emergency communications tax  ORS 403.230
Oil and gas production tax    ORS 324.170
Hazardous substances tax    ORS 453.410
Petroleum products tax    ORS 465.124
Federal tax laws    IRC Sections 7213, 7213A, 7431

REVENUE EMPLOYEES
PRINT your full name

X

Signature

Date

VENDORS, CONTRACTORS, BUSINESS PARTNERS
PRINT your full name Business telephone number

Print full name of business or or ga ni za tion for which you are acting in an official capacity

Address of business or organization SSN (Collection agency employees only)

What is the nature of your business? Duration of contract or visit

Revenue contact Area where you'll be working

X

Signature Date

AGENCY USE

In Compliance Not in Compliance



23

Resources
DOR Transient Lodging Tax Program website:
www.oregon.gov/dor/programs/businesses/pages/lodging.aspx 

Oregon Revised Statutes—Transient Lodging Taxes website:
oregon.public.law/statutes/ors_320.300 

Oregon Administrative Rules—State Lodging Tax website:
oregon.public.law/rules/oar_150-320-0040	

League of Oregon Cities website—Legal Guide to Collecting Transient Lodging Tax in Oregon 
(Search “Reference library” by keyword):  
www.orcities.org/resources/reference/reference-library

Travel Oregon Website—Travel Oregon Local Transient Lodging Tax: Expenditures and Administration Report
www.industry.traveloregon.com/resources/research/local-transient-lodging-tax-expenditures-and-administration-
report
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