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CITY OF YAMHILL, CITY COUNCIL MEETING 

Wednesday, June 14, 2023, 6:30 pm 

MINUTES 

REGULAR MEETING 

1. CALL TO ORDER: (0:20)

Yvette Potter  

The meeting was brought to order on Wednesday, June 14, 2023, at 6:35 p.m. 

Roll Call 

Present, In-Person: Mayor Yvette Potter; Councilors Marci Hedin, Shea Corrigan, Tim Askey 

Absent: Councilor, Kay Echauri 

Staff Present In-Person: Greg Graven, Chief of Police/Interim City Administrator; Jason 

Wofford, Public Works Manager; Ross Schultz, Interim City Administrator/Budget Officer, 

Angela Fowler, City Recorder 

2. FLAG SALUTE: (0:34)

Yvette Potter   

Leads the flag salute. 

3. PUBLIC COMMENT (1:18)

Yvette Potter  

I open the floor for any public comment. If there's anybody that would like to have an 

opportunity to just share, comment, make suggestions. This is the time to do it. 

Rocky Losli, 530 E Second St.  

Inquired if there was a public hearing this evening. There was not. 

Inquired if the budget for 2023/24 had yet been adopted. It had not. 

Comment regarding the 2023/24 budget: 

Mr. Losli recommended that we use conservative spending in the 23/24 budget and 24/25 budget 

years. He is concerned that the economy conditions will worsen and believes that the 24/25 

budget year will be a smaller resource year. 

Comment regarding code violation notice: 

Mr. Losli received a municipal code violation letter and is addressing the issue. He raised 

concern that the letter did not give specific information on whom to contact regarding the 

violations. He mentioned that it would be a good idea for the city to track violations in some 
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respects so that the city can gain information on trending issues and what changes need to be 

made to correct the trending issues. 

 

Comment regarding system development charges (SDC) 

Mr. Losli reiterated his stance on SDC charges needing an increase. He also touched on how they 

had been increased in the beginning of the year and he could not recall if this was discussed 

during council meetings. He also commented that the SDC charges in some cities are larger for 

commercial type properties than that of residential. 

 

Yvette Potter   

Inquired if there were any other public comments, either in person or online. There were not. 

public comment was closed. 

 

4. AGENDA UPDATES OR ADDITIONS (8:31) 

 

Ross Schultz  

Ross explained the amendments to the packet for Council. He stated that these amendments had 

already been updated on the online packet, therefore, anyone looking at the online packet would 

already see these changes. 

 

1. Addition of R-809, Approval of the Third Street Water Main Replacement, was added to 

Unfinished Business as item E. The project documentation was already there, this is just 

the addition of the resolution. 

2. Addition of R-808, A Resolution to Transfer Appropriations, was added to Unfinished 

Business as item A3, the staff report for this was included as item A2. 

3. Resolution R-806, Resolution Adopting the 23/24 Fiscal Year Budget, as added to 

Unfinished Business as item A5, the staff report for this was included as item A4. 

4. Approval of Minutes for May Council Meeting was pulled from the packet and will be 

added at the nest meeting. 

 

5. CONSENT AGENDA (11:50) 

  

A. Financial Statement to Current 
 

Marci Hedin    

Moved that we approved the consent agenda. 
 

MOTION TO APPROVE THE CONSENT AGENDA 

 

ROLL CALL: Motion introduced by Marci Hedin and seconded by Shea Corrigan 

Ayes (4): Corrigan Askey, Potter, Hedin. 

Nays (0):  None 

Absent (1):       Kay Echauri 

 

The motion carried. 

 

6. PRESENTATIONS AND PUBLIC HEARINGS (12:12) 

 

A. Recology – Proposed Rate Increases 
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Dan Blue, Recology Western Oregon   

Thanked the members of the council for allowing him to speak and introduced another member 

of Recology, Ernie Martin, as a member of the audience.  

 

Mr. Blue spoke of collection services in the City of Yamhill, Recology’s staff, Recology the 

company, and the proposed rate increase and it’s review process. 

 

Operations in the City of Yamhill are relatively unchanged from last year. The staff that works in 

the area driving trucks for garbage and recycle have many years’ experience in the field and he 

feels that that is a great team it keeps the neighborhoods safe as far as the drivers being 

experienced behind the wheel of their vehicles. 

 

The City of Yamhill has about 489 customers signed up for services. The most common 

customer is for the 90-gallon cart on weekly service, this includes bi-weekly recycling services. 

There are about 80 that have yard debris services and customer can drop of unlimited yard debris 

at the transfer station. 

 

Recology is the only employee-owned garbage company in the state of Oregon and the largest 

garbage employee-owned garbage company in the country. 

 

They voluntarily use renewable diesel fuel in all trucks serving the city as well as all operations 

in the valley. It’s a renewable fuel source that reduces our greenhouse gas emissions as well as 

the diesel particulates, so we don't have that diesel particulate entering the neighborhoods as they 

provide collection services. 

 

During COVID, they experienced some difficulty filling customer service positions, but are now 

fully staffed at their Operations Center. They do recognize that wait times were high during this 

time, but they are going up and they are continuing to work on improving that.  

 

Recology supports events through sponsorships or even kind of donation of services. Some of 

these events include, household hazardous waste clean-ups, McMinnville Air Show, and the 

Derby Days parade.  

 

Regarding the rate review process. They are proposing a 5% rate increase in our collections 

program, and that is per the terms of the franchise agreement. This is projected to bring them to 

just below the operating margin expressed in the franchise. If they were to do nothing on their 

rates at all, which would be projected to be at 4.38% return on revenue or upward. That's quite a 

bit below the 8% that Recology should be at.  

 

They are asking for a limited adjustment this year because of the understanding that cities and 

residents are struggling with inflation. And we're all still trying to regain ground coming out of 

the COVID kind of period.  

 

The CPI cost of living adjustment is capped at 4%. They did a full rate review this year per the 

documents in the packet. The CPI is projected for the next 12 months to be at 5.5% and the 

actual Western Region CPI for the period of March 2022 to March 2023 was at 5.1%. With labor 

rates being up after the COVID period, they adjusted in other areas to help compensate for this 

so they could retain their staff.  
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The landfill rates are up 7.4% The old rate was 3559. The new rate is 3823. And the cost for 

processing recycling is up as well. The positive side, fuel costs are down from where we were 

previously. With all of those costs and increases that they've experienced, and project continue to 

experience, they are asking for a 5% across the board rate adjustment for services here in the 

city.  

 

What that would look like for the most common customer, which again is a 90-gallon weekly 

garbage customer, it would be $1.70 A month increase. The rate would go from $34.02 a month 

to $35.72 a month for that 90 gallon rate. Other companies’ rates are going up 10% this year.    

 

Yvette Potter    

Thanked Mr. Blue for speaking and noted that the intent is for council to approve the increase for 

the overall city. She did not have any questions or concerns and noted that 5% is a reasonable 

increase.  

 

Dan Blue, Recology Western Oregon   

Expressed that they are asking for the council to approve the 5% increase and are amicable to 

however that needs to be done as per the city’s rules. They would like to be able to increase the 

rates effective July 1, 2023.  

 

Shea Corrigan   

I make a motion to approve the 5% increase. It seems reasonable. 

 

MOTION TO APPROVE RECOLOGY WESTERN OREGON WASTE PROPOSED 5% 

RATE INCREASE IN THE CITY OF YAMHILL, EFFECTIVE JULY 1, 2023, AS PER 

THE TERMS OF THE FRANCHISE AGREEMENT.  

 
ROLL CALL: Motion introduced by Shea Corrigan and seconded by Marci Hedin 

Ayes (4): Corrigan Askey, Potter, Hedin. 

Nays (0):  None 

Absent (1):       Kay Echauri 

 

The motion carried 

 

Yvette Potter  

We'll create a resolution and get it taken care of, but you can count on the 5% Okay, appreciate 

your time. We'll see you very much glad you guys came by. Thank you. 

 

7. UNFINISHED BUSINESS (24:07) 

 

A1. R-807 

 

Ross Schutz    

Noted that he did not include R-807 in the changes that were announced at the beginning of the 

meeting. He read it aloud.  

“Pursuant to RS 221.770 City of Yamhill hereby elects to receive State Revenues for the fiscal 

year 2023/24 into the General fund of the City of Yamhill is 2023/24 Budget.”  
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We had a public hearing on May 10, there were no comments at that time and the budget has 

included these funds as approved by the Budget Committee.  

 

He asked the council to approve the resolution. 

 

Yvette Potter  

Asked if council has any questions. There were none. 

 

Marci Hedin  

I make motion we approve resolution number R-807, Resolution by the City Council of Yamhill 

Oregon declaring the City's Election to Receive State Revenues. 

 

MOTION TO APPROVE R-807, RESOLUTION BY THE CITY COUNCIL OF 

YAMHILL, OREGON, DECLARING THE CITY'S ELECTION TO RECEIVE STATE 

REVENUES. 

 
ROLL CALL: Motion introduced by Marci Hedin and seconded by Shea Corrigan 

Ayes (4): Corrigan Askey, Potter, Hedin. 

Nays (0):  None 

Absent (1):       Kay Echauri 

 

The motion carried. 

 

A2. Staff Report for Resolution of After Transfer (25:45) 

A3. R-808, Resolution to Transfer Appropriations  

 

Ross Schultz   

Resolution to transfer appropriations of $110,000 from the 2020/23 budget. The current year's 

annual budget in the Sewer fund contingency to the Sewer fund capital. Per going through our 

grants with the city engineer, we found this grant had not been appropriately taken care of and 

this is a staff issue. We did not include the revenue in the Budget that we did not include the 

expenditure according to the IRS. We must appropriate for the expenditure and we're spending 

the funds out of the Sewer fund right now. And that money's been going into contract services. I 

talked to the engineer and he's estimating spending roughly $100,000 this year. The 

appropriation has been set at $110,000 and that's coming out of contingency for the Sewer fund. 

We have the money available to do so. This is not a request for additional money to spend; we 

have the revenue on hand. It's in our General fund right now and it will be spent from the Sewer 

fund. The request is a change to our appropriations from the Adopted Budget from 2022/23, 

which moves the $110,000 to capital from contingency. The net impact on appropriations for the 

year is zero. 

 

Yvette Potter   

Asked if there were and questions or concerns. There were none. 
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Marci Hedin   

I make the motion we approve resolution R-808, A Resolution Transfer Appropriations of 

$110,000 from the 2022/23 Annual Budget Sewer Fund Contingency to Sewer Fund Capital. 

 

MOTION TO APPROVE R-808, A RESOLUTION TRANSFER APPROPRIATIONS OF 

$110,000 FROM THE 2022/23 ANNUAL BUDGET SEWER FUND CONTINGENCY TO 

SEWER FUND CAPITAL. 

 
ROLL CALL: Motion introduced by Marci Hedin and seconded by Shea Corrigan 

Ayes (4): Corrigan Askey, Potter, Hedin. 

Nays (0):  None 

Absent (1):       Kay Echauri 

 

A4. Staff Report Budget Adoption (25:45) 

A5. R-806, Adopting the 2023-24 Fiscal Year Budget 

 

Ross Schultz   

This is adopting the budget as approved by the budget committee heard in public hearing on May 

10.  

 

Additionally, it relates to the resolution you just approved to transfer funds from contingency to 

take care of this year. There is a change in the Sewer fund which would include $80,000 from the 

General fund money that is in the admin space now from the grant that we received from the 

county. It will show an $80,000 increase in revenue in, and the budget will have an $80,000 

increase in capital spending. (shown in staff report circling the changes made in budget). This 

shows as a change the final number to $2,460,585 (an $80,000 increase in revenue). 

 

The motion to approve this will adopt the Budget. It will also prioritize planning property tax so 

that we may collect that, and it will make the changes to the adopted Budget from the approved 

Budget.  

 

Yvette Potter   

Reiterates that the only change in dollars is the $80,000. And that's been accounted for is coming 

in and going out. And asks Council if they have any questions or concerns. There were none. 

 

Marci Hedin   

I make a motion to approve resolution R-806, A Resolution by The City Council Of Yamhill 

Oregon Adopting In 2023/2024 Fiscal Year Budget Appropriating Monies for Operation and 

Levying and Categorizing Property Tax. 
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MOTION TO APPROVE R-806, A RESOLUTION BY THE CITY COUNCIL OF 

YAMHILL OREGON ADOPTING IN 2023/2024 FISCAL YEAR BUDGET 

APPROPRIATING MONIES FOR OPERATION AND LEVYING AND 

CATEGORIZING PROPERTY TAX.  

 
ROLL CALL: Motion introduced by Marci Hedin and seconded by Shea Corrigan 

Ayes (4): Corrigan Askey, Potter, Hedin. 

Nays (0):  None 

Absent (1):       Kay Echauri 

 

The motion passed. 

 

B. Vacation Rental Ordinance Discussion (32:14) 

 

Yvette Potter     

We were asked to address the local lodging taxes we were also asked to address vacation rental 

ordinances. The council approved quite a while ago to go ahead and get information and prepare 

to create a local lodging tax and estate lodging tax. We got some information on that we need to 

decide how we want to move forward with that. We need to then decide what do we want to do 

with vacation rental ordinances. What is Council's thoughts or opinions? 

 

Shea Corrigan   

I think, mayor, that something like this should be something that we should probably send to 

planning. Is that what you were thinking? 

 

Yvette Potter   

I think we need them to work on the vacation rental the ordinance part of it yes. Yeah. Because I 

think we've already talked about I don't know if we want to approve this, but I think we could 

send this to for the lodging tax to planning to create the ordinances to support it is what I'm 

thinking. 

 

All councilors and administration agreed with this thought. 

 

Tim Askey   

Some time ago, we talked about this, and I don't remember how far we got. I think we decided 

against it because it was too complex. Right? Is it different for us now? 

 

Yvette Potter   

That was the first time we considered it. It came back to us, and we got more information. That 

was this year. It was explained to us the value of the city having a lodging tax and it’s much 

easier now. The state basically does all the work and sends us a check, which I'm highly 

supportive of.  

 

So, we're in approval of creating a state lodging tax. We need the ordinances to support it. I need 

a motion on how we want to proceed with addressing it through the Planning Commission. 

 

Shea Corrigan   
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What would you want that to look like? So, because setting the rate, if that's all that they were to 

do it means... 

 

Yvette Potter   

I think the rate is kind of clear. This would be part of what they would create in there. They 

would create the ordinates they would define how that is going to be managed through our city, 

who would qualify, who wouldn't qualify, what does a vacation rental definition look like for our 

city, and who would be required to support the lodging tax. I think is what the ordinance is 

required to present.  

 

We as a council can't really create that ordinance. We need to submit it to planning to do the 

research the background and develop a plan and come back to us with a proposal. 

 

Councilor Corrigan, Mayor Potter and Councilor Askey discussed the wording on making a 

motion for planning commission to look into ordinances for vacation rentals and come back with 

a proposal for an ordinance. 

 

Marci Hedin  36:49   

I make motion that we have the Planning Commission develop a proposed ordinance on vacation 

rentals. 

 

MOTION TO HAVE PLANNIG COMMISSION DEVELOP A PROPOSED 

ORDINANCE ON VACATION RENTALS. 

 
ROLL CALL: Motion introduced by Marci Hedin and seconded by Tim Askey 

Ayes (4): Corrigan Askey, Potter, Hedin. 

Nays (0):  None 

Absent (1):       Kay Echauri 

 

The motion passed. 

 

C. Pump Procurement Authorization (37:52) 

 

Jason Wofford   

We had a chlorine pump go down over the weekend, a couple of weekends ago. Kyle had to act 

hastily make the purchase to have the redundancy in the system. We had to use our backup and 

we have to have one spare. The cost came in around $5,124. It is vital to our treatment process to 

have that redundancy and have the equipment up there. We made that purchase. I emailed Ross 

once that purchase was made once I back in town. 

 

Ross Schultz   

Basically, it's against our procurement policy. The council has to approve payment over $5000 

We are here to ask for forgiveness.  

 

Yvette Potter   

How many pumps do we have? 

 

Jason Wofford   

Approximately 23. 
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Yvette Potter   

And one of them went down; and one of them costs a little over $5,000? And, we had a backup? 

 

Jason Wofford 

You need a backup of the backup to make sure that we are okay.  

 

Ross Schultz stated that there is no approval needed at this point, it is just informational to the 

council. 

 

D. Sewer Vac Discussion (39:39) 

 

Ross Schultz   

Yeah, this is going to be a real simple discussion. We've been talking to the city of Carlton as I 

think we've discussed it the council meeting before and Jason’s done a great talking with them 

about getting a Vactor trailer that we can use as well as them. Right now. We pay about $13,000 

a year to have somebody come in and do the work. Vactor, the trailer they're talking, is $100,000 

or something close to that. How we split it and we hasn’t been figured out yet. You know, I think 

it could be comparable the pay in $13,000 a year for a five-year period and you get to use a 

Vactor anytime you need it as opposed to having to schedule it. 

 

We arere pursuing the conversation with Carlton we wanted you to be aware of it. If you've got 

any questions or thoughts on this would be a great time, we can take those forward to Carlton. 

Any agreement would be in the form of an IGA and you can ask questions at that time as well. 

 

Jason Wofford added that the City of Carlton is open to the idea and we're just walking through 

the IGA at this point, just trying to get a kind of fine tune. So instead of us having to pay 

$100,000 out of our pocket, we're paying 50 and they pay 50.  

 

Mayor Potter and Ross Schultz discussed the size differences of the city and the relativity to who 

gets more use out of the equipment. Ross stated that these are the details that they are working on 

however, even a 50/50 split would still be saving Yamhill money in the long run. They also 

discussed that paying the full cost would not be a “doable” option for the city. 

  

Mayor Potter asked Jason Wofford for more information on what this equipment does for the 

city.  

 

Jason Wofford   

Quite a bit, allows us to get to service lines quicker, faster. It gets to the fixes so you have less 

water loss.  

 

It also helps to explore the system. If there's a valve or something we don't know about. We can 

factor out an area and we can see the valve which it's not on our mapping. It allows us to jet out 

lines, allows us to factor out manholes, and extrude a lot of stuff without using an excavator. 

Which is kind of friendly, as far as the Public Works scenario, because then you don't have to 

pay for the utility to work or that has those skills that greatly increases the cost.  

 

Overall, it allows us to get to water losses a lot faster. Instead of manually or physically digging 

them out or exploring it with a contractor whose schedule is a-week-to-two-weeks out. 
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Ross Schultz added that restaurants put a lot of grease and sediment in your sewer system it 

helps clean that out. It's probably the most critical part of running a sewer system other than 

treating the system. 

 

Yvette Potter   

Okay, so several years ago, it's been a while now, the city purchased a water tanker truck and 

donated it to the Fire Department with the agreement that the city would be able to access that 

tanker if they needed it for a project or something. That didn't work out very well. So, I would 

very much encourage an inter-governmental agreement in order to make sure that we're 

protected. 

 

E. Approval of Third Street Water Main Replacement (44:47) 

 

Jason Wofford   

We completed the bidding process for the water line on Third Street. To detail the project, it 

would put us all the way to South Olive Street, away from Hemlock so it'd be a full-on 

restoration to that water line all the way up to Cedar, the new subdivision. It's probably third on 

our CIP list as far as projects. We acted quickly due to the fact that we knew that we had a 

contractor currently here that would subtract from the mobilization of cost. With Ross’s help and 

AKS, we put that out to bid and trying to get some of the CIP list taken care of.  

As you can see, Lawson Corp. came back at the lowest bid. 

 

Ross Schultz  

We had three responsive bidders. And Lawson was the lowest cost. And AKS ran that bid for us. 

Okay, yeah. Contract 

 

Discussion between Mayor Potter, Ross Schultz, and Jason Wofford that this is a city project and 

not covered by the developer. However, we do have $57,000 in SDC fees that were paid by the 

developer that will be used toward this project. 

 

Mayor Potter asked if there are any questions from Council? There were none. 

 

Mayor Potter asked what gave the priority of Third street over any other street. Jason Wofford 

explained that discussions with John Christianson at AKS determined through studies that this 

project would be the best “bang for the buck.” It completed one entire trunk line will be 

completely new and upgraded. The mainline and all the services. 

 

Councilor Corrigan added “that this would be a completion of a project that is already started.”  

 

Jason Wofford concurred. 

 

Marci Hedin 

I make a motion to approve resolution number R-809. A resolution to approve the Third Street 

water main replacement project. 
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MOTION TO APPROVE RESOLUTION R-809. A RESOLUTION TO APPROVE THE 

THIRD STREET WATER MAIN REPLACEMENT PROJECT 

 
ROLL CALL: Motion introduced by Marci Hedin and seconded by Shea Corrigan 

Ayes (4): Corrigan Askey, Potter, Hedin. 

Nays (0):  None 

Absent (1):       Kay Echauri 

 

The motion passed. 

 

F. Approval of Chief Graven and City of Yamhill Contract (48:42) 

 

Ross Schultz 

Council has had an opportunity to review this contract; The chief has had a chance to review this 

contract. With its approval by council, we'll put this contract into effect. I didn’t write a status 

report for this when I looked at it. 

 

Yvette Potter   

We received it at last Council Meeting. Right and I know I've spent some time on it and 

reviewed it. And I'm sure council has too. Are there any questions? Any changes that you think 

need to be addressed? Any questions you have on the contract? 

 

Discussion that there have been no changes to this from previous contracts, it has been reviewed 

by the city council and the city attorney. And the chief is satisfied with the contract and has 

nothing to add to it. 

 

Marci Hedin (50:06) 

I make a motion. We approve the employment agreement between City of Yamhill and Greg 

Graven and approve the mayor to sign. 

 

MOTION TO APPROVE THE EMPLOYMENT AGREEMENT BETWEEN CITY OF 

YAMHILL AND GREG GRAVEN AND APPROVE THE MAYOR TO SIGN. 
 

ROLL CALL: Motion introduced by Marci Hedin and seconded by Shea Corrigan 

Ayes (4): Corrigan Askey, Potter, Hedin. 

Nays (0):  None 

Absent (1):       Kay Echauri 

 

The motion passed. 

 

G. Update of Planning and Land Use Filing Fees, Resolution R-805 (50:37) 

 

Greg Graven 

This is something that I started working on back in January and it’s been extensive.  

I took comparables from other cities with within Yamhill County and worked with legal as well 

as other vendors to prepare this extensive list.   
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What I did do, which it seemed in my opinion more challenging, but in the long run easier, is to 

do an all-encompassing master list of fees across the board for Police Department, City Hall, and 

Land Use fees. This way it's one list and then when it needs to be worked on instead of doing 

resolutions or approvals for all lists individually, like we have done in the past.  

 

It seems easier, in my opinion, to have just one master list and then to draw from that master list 

and then to make the necessary changes, when need be, for the master list. Opposed to different 

land use fees, application fees, and then there's been a lot of records requests for the police 

department. 

 

I've been really invested in working through what is current throughout the state as far as what 

those fees entail and included that list as well. Which kind of overflows into the City Hall staff as 

far as some of their records and the requests that they get as well to make sure that we're all on 

the same page as a city with our fees that is comparable to other cities within Oregon. So that it 

was extensive and took a lot of work. Unless somebody has any questions regarding it, it is what 

we start using unless there are changes at this time. Or some changes by statute will be made as 

necessary.  

 

Yvette Potter   

I went through and I have only one question. As simple as the city park and area for special 

events. There's private, commercial, and nonprofit use, and each location is itemized out. And 

what if it doesn't have a total overall if somebody wanted to rent the entire park? So, is it all of 

these separate items just add up for a total cost usage cost? 

 

Greg Graven 

Yes. If that's what they're going to utilize it for. So, they could have broken down into just going 

to be using this covered area. Or they're going to use the entire park area. If they're going to play 

horseshoes, or if they're going to have volleyball in that setup, then all those fees potentially 

could be accrued. 

 

Mayor Potter asked is there could be a reduced rate for someone that wanted to rent the entire 

park as opposed to them having to pay all the individual fees added up. 

 

Greg explained that we have had reduced rate for many years regarding park and community 

center rental. He did not include that because that could be done on a case-by-case basis.  

 

He consulted with the City Clerk, Kim Steele, regarding the costs and what has been rented areas 

in the past. All though, some of the items may be unnecessary most of the time, in example 

horse-shoe pits and volleyball area, he included them intentionally in the list so that there was 

something in the fee schedule if renting those areas were to come up.  

 

Mayor Potter thanked Greg for all the work he had put into this and asked if the council had any 

further questions regarding the master fee schedule. There were none. 

 

Greg Graven stated that this fee schedule will be posted on the website with its approval.  

 

Ross Schultz commented that updating this schedule would be best done every year at the time 

of budget so that the budget committee could review along with the budget and make any 

updates necessary as this is the way other cities handle this.  
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Greg concurred. 

 

Marci Hedin  1:00:55   

I make a motion we approve resolution number R-805, A Resolution Adopting and Approving 

an Amended Yamhill Master Fee Schedule, on City Fees, Fees and Charges for Planning, and 

Land Use Permits, Planning Services, and Land Use Applications. 

 

MOTION TO APPROVE R-805, A RESOLUTION ADOPTING AND APPROVING AN 

AMENDED YAMHILL MASTER FEE SCHEDULE, ON CITY FEES, FEES AND 

CHARGES FOR PLANNING AND LAND USE PERMITS, PLANNING SERVICES, 

AND LAND USE APPLICATIONS. 

 
ROLL CALL: Motion introduced by Marci Hedin and seconded by Shea Corrigan 

Ayes (4): Corrigan Askey, Potter, Hedin. 

Nays (0):  None 

Absent (1):       Kay Echauri 

 

The motion passed. 

 

8. NEW BUSINESS (1:01:12)  

 

A. Professional Services Agreement Consulting City Planner Walt Wendolowski (1:01:27)  

 

Ross Schultz 

Stated that this is done every year, his costs are very affordable, and the rates have not increased. 

I think a verbal resolution says we accept will work. 

 

Yvette Potter    

Stated that he doesn't actually charge us for all of the time that he puts in. And added an update 

for council and record. “for any council member that may not be aware we used to work with a 

particular agency and a particular owner of that agency and we dismissed that person. This 

particular planner was a member of that agency and was employed by them and maintained that 

employment until recently. This new planner is now separated from that agency and is his own 

contracted person, which is why we're doing this contract is to separate this planner from the old 

planner. And so that's just kind of an update on this situation.” 

 

Discussion on if this is already approved or if it needs to be approved as the contract provided in 

the packet was last year’s contract. The result is that this is a renewal, and the previous contract 

was provided as an example. There were no changes this year and the renewal needs to be 

approved. 

 

Yvette Potter   

Can I get a motion for renewal contract? 

 

Shea Corrigan  (1:03:42)   

I would make a motion to approve the Professional Services Agreement for Walter Wendolowski 

and the City of Yamhill to Work as the Consulting City Planner Services Between Walter 

Wendolowski and the City of Yamhill. 
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MOTION TO APPROVE SIGNING OF THE RENEWAL CONTRACT BETWEEN THE 

CITY OF YAMHILL AND WALT WENDOLOWSKI FOR HIS CONTINUED 

SERVICES AS THE CONSULTING CITY PLANNER. 

 
ROLL CALL: Motion introduced by Shea Corrigan and seconded by Marci Hedin 

Ayes (4): Corrigan Askey, Potter, Hedin. 

Nays (0):  None 

Absent (1):       Kay Echauri 

 

The motion passed. 

 

9. DEPARTMENT REPORTS (1:04:18) 

 

A. Administration 

A1. City Fungal Report 

 

Yvette Potter 

Chief Graven, I had been curious about this report. I was expecting alternate things to have 

occurred, but I was surprised. Will you share your report with us please?  

 

Greg Graven   

Pillar to Post came in and did a report of the air particulate. Basically, to see if it is okay to be 

breathing in this building and the status report was yes: it is ok to breathe in this building.  

I was surprised to hear that. 

 

The testing process is around outside for the ambience, and then interior and it was done 

throughout the whole building. The only concerning area was actually up in front of City Hall 

where that cinderblock wall is crumbling. And then there's an area around one of the employees’ 

desks that were the air conditioning heating unit continues to leak into the carpet and the 

concrete floor. This was the only area where it was slightly elevated. 

 

A request for an HVAC company to service the air conditioners was made about a year ago, and 

I can only wait so long for a certain vendor to come in to service these units. The request was 

made over a year ago. We are still waiting. We're going to look to have some other vendors come 

in is to service the units because I've been doing that. That's in my limited experience, but I put 

on that tool belt of preventative maintenance and have been cleaning out the venting, screens, 

and particulates from inside the units.  

 

So, we'll have someone come in to do that. I also had concern because there was actually, as a 

result of a recent leak this month, an area that ended up molding underneath that employee's desk 

area. The carpet grew mold, so we'll get into potentially seeing what to be done to clean that up 

or to get new carpet up in front of City Hall.  

 

We will be looking into that, but we're okay to be breathing in here. Administration will keep the 

council posted on this process. 
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The next items Chief Graven spoke of was the issue with the sound/microphones in the council 

room not picking up the conversation very well. He had previously spoken with the company 

that installed it and they were quoting $2500 to move a mic.  

 

He looked at the wiring and was able to move this around himself for free and only about 10 

minutes of work. We tested it; and it was working great. 

 

This is the reason the podium is now at the front of the audience. When we have Public 

Comment or Presentations those individuals will need to stand at the podium so that they can be 

heard on the mic. 

 

B. Police (1:11:42) 

 

Chief Graven  1:11:48   

Things are going well at the Police Department. I commend AJ for doing a great job, he's been 

working through the accreditation process which I will continue to report on that monthly 

because I'll be doing that monthly for about two years. He is doing extensive work on that going 

through a lot of the training that's required.  With the accreditation process, we will not have to 

pay for the fees this year. It will be something that the Oregon Accreditation Alliance we'll be 

picking up for this year.  

 

We do have to have another process which is a great program that I've been looking into 

extensively for about two years. It's a software program that works with our Lexipol which is 

called Power DMS. Power DMS will help with keeping track of all of our training, keeping track 

of all of the credentials that are going to be required for the accreditation, and working with the 

software for Lexipol, which was our report writing system. There is a cost for that; however, it is 

required. We will be able to work that into next year's fiscal Budget year what those costs will be 

which added costs. And then they have grant funding for agencies such as ours, that helps with 

funding or financial assistance. So, I'll be looking into that but at least I have a year instead of 

trying to scramble to deal with that. 

 

Yvette Potter   

You and I have talked about what the accreditation processes but what the accreditation is for a 

city Police Department. Can you kind of give us for the record what that means to be accredited 

as a City Police Department? 

 

Chief Graven 

It is a huge undertaking. I started the process several years ago and I was not able to keep up 

with the challenges that it’s presented. Because it’s a lot of work and I was basically chasing my 

tail because by the time it would be the process for renewing the accreditation. I was still 

working on the accreditation process because it was just me that's doing it at that time. I was 

involved with that catch 22: I can’t, with all the other responsibilities, do the process.  

 

What I chose to do then was have all the requirements for the accreditations but just not go 

through and prove the accreditation. 

 

With what's required for the trainings, what's required for evidence, what's required for anything 

that involves a Police Department and accountability, we as an organization, have been doing. 
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We just haven't been able to pay to have someone say that this is what the accreditation process 

is; and yes, you're accredited.  

 

Accreditation process would do is it help with federal funding, help with grant funding, and it 

helps with accountability. It also helps with transparency and insurance.  

 

It's a great process and accreditation is very achievable. Officer Miller's very capable of doing 

that. They have an actual title for what he does. It’s referred to as an accreditation manager and 

that's a full-time job. I will be helping what I can do. Officer, Corporal, Van Cleave will be 

helping what he can do, but mainly that's officer Miller's program that he'll be working on. 

 

It is a two-year process to get the accreditation going. Once accredited, what happens is every 

three years you go through the accreditation process again for an audit and where they come in to 

do an audit to make sure you have it starts the whole process over for the audit for proof of the 

accreditation. It’s not once you get the accreditation, and you achieve that and that's good job, 

you get the certificate. It's a every three-year re-accreditation process.  

 

Yvette Potter   

Thank you, officer Miller, for taking that on. It's a big undertaking. 

 

Chief Graven 

The radar trailer. If it's been seen out in the community, it's been going now for a little over a 

month on its own; it’s all it's just weather related. So, when we have the bright thing up in the 

sky does it does its process for sustaining itself without being plugged in. 

  

I've been moving it around to different areas. So, if anyone has any areas that they'd request it. 

I'll be moving over to Main Street and let it sit there for a while. What I'm doing right now is 

going to set it up where we have to go to whether put it in an area for a couple of weeks and then 

after that happens in certain areas unless I get a request to move it somewhere else, I'll move it to 

another area and have it there for a week. Moving it to another area over it's not easy, it's more 

work to move around. But, if anyone has any requests from the public or from council of where 

to relocate it to just either email me or let me know. 

 

Yvette Potter   

I'll let you know now. 

 

Greg Graven   

Yes, please. After Main Street. 

 

The mayor gave the chief an area where it could be located, and he said that he will move it there 

after Main Street. That area is not easy as far as not being visible for the sun and not being an 

obstruction, but he will talk with property owners and see if it is ok to put it on their land. 

 

That area is not great for being able to be visible for the sun and not being obstruction. It presents 

a challenge as to where to put it, but it'll be helpful. The chief will talk with the property owners 

by the Christian church and see this okay to put there. 

 

Yvette Potter   

Thank you. Do you have anything else? 
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Chief Graven spoke of the administration again, that they are working through some items as far 

as technology and the announcements being on the TV in the window seems to be going very 

well.  

 

He is also working on other things that will be an expense there, Criminal Justice Information 

Service requirements of the technologies that we have here and the securities of them and then 

making sure that they're secure which will include having to rerun some of the ethernet cables for 

the Internet and so forth and make sure there's firewalls and all that fun stuff.  

 

We've been working to move away from paper because he’s noticed that our recycling bin is 

getting very full of paper that is only used once and then discarded. They have picked-up a 

couple of MacBooks, one of which was at no cost due to accumulated store points., and we 

would like people to be using them during meetings and giving feedback on how they are 

working. They seem to be really good devices so far from what he’s seen of them. 

 

He did speak with the school superintendent about devices that they might be able to donate for 

this purpose, but the superintendent wanted to make sure that the devices were usable before 

sending any over. They may have some that they are able to donate, but they are still working on 

that. 

 

Mayor Potter inquired where we are in the process of the Officer Reserve Program. Chief Graven 

stated that the process is still ongoing. 

 

C. PUBLIC WORKS (1:24:59) 

 

Jason Wofford   

Water plants. We are producing 320,000 gallons of clean drinking water per day. They have been 

looking at the intake screen system with ODFW and going into design with AKS and are going 

to be increasing that screen at some point. They're giving us the green light with that, that'll 

probably be in 24/25. We're going to extend that from two and a half feet to five feet of intake at 

that structure which will make a massive difference as far as intake.  

 

We continue to look with ODFW with the Rock Check Dam, that's kind of a put on. I wouldn't 

say on the backburner at this point. But we're also looking at our streaming current monitor that 

we have in place that we put in during the curtailment and we built that into our SCADA system. 

So now we can see how much water is bypassing our intake so we can take that data, relay it 

back to ODFW and say, hey, if we can catch this extra 30%, we could be flush with 450 gallons 

per minute, yearly, through the summertime. It gives us the ability to justify what we're bringing 

in at a faster rate. Right now, we're bringing in for 20 gallons per minute, which is only 30 

gallons per minute less than what we take in in the winter so we're still flush with water there. 

We have not released any impound water that just going over the overflow, over spill, and 

regards to that we have not opened a valve in the impound. Things are looking good as far as 

what we're bringing. 

 

In regard to distribution, that's been kind of something that we've worked with within budget and 

brought to council a couple times, but we'll be releasing on July 3, our Inserta valve program that 

we're going to do on 240. What’s going to happen there is we're going to have three to four 
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inserta valves going into the system, which in essence gives us the capability to isolate the 

system outside of intermediate school.  

 

We had an issue a couple of years ago, maybe a year ago, where we had to isolate the 

intermediate school and up to roughly maybe 120-130 residents with a valve that was not 

functioning properly.  

 

With these inserta valves, it's 99.9% shut down capability without having to isolate those 

residents or the intermediate school so that's quite a big project. It's going to be partaking on 240 

will be cutting into the road. So, we're going to be using ODOT’s easement. Just to give 

everybody a heads up we'll go through Angie to get that information out because there will be 

steel plates in the ground multiple places. Those will be pinned, they will be asphalt, and they 

will be saved drive over. But that work will be taking place starting July 3.   

 

With Third Street currently they are all the off-site work is completed. As far as water and 

wastewater. They're heading back up East Third. It will be isolated and shut down for another 

two weeks. That is in regard to our storm system. And what that storm system like I presented to 

you guys last council meeting, that will be the Cedar Street improvement for storm. So that will 

be tied into that project with along with the subdivision. At Public Works is pretty excited about 

that project just knowing the neglect and the abuse that those houses in Cedar Street have taken 

with overflow and storm issues. So that's a big positive distribution has been a big one. There 

again, we've looked at our system, we've isolated our reservoir to our water plant, just to see how 

much water loss we had it came across with Tim Tice and that conversation we had with him and 

I know he was projecting you know, probably 30% water loss. Once we ran the numbers were 

more or less 13% water loss and our projected is through service lines. It's not on the main line 

itself. So that's a huge win and the system. It is a massive reduction. 

 

Jason Wofford  1:30:18   

The two major projects that stand out as reducing this were the inserta valve that we put in. 

There was a section there that was weak. Once we got into that inserta valve, they found damage 

to that pipe at Mr. Brown's property,I don't have the numbers off the top of my head but it's 

astronomical. And then we found some issues on that main line up of the ways quite a bit where 

it was a service line where it was neglected and abused and pretty split open and that was 

affecting our Corp.  

 

 

Jason Wofford   

We went from point A to point B... so that's huge. Huge I mean talking with OAWU, which 

deals with loss on a daily basis, they're saying that we are hitting marks that like we didn't think 

or didn't even propose it we're going to be on your water main study so thumbs up to the whole 

crew to staff and everybody so everybody played a part in it.  

 

Changing pace a little bit just jumping into collections, as most of you know they were pipe 

bursting on that project for the subdivision and they came across media. In regard to that, it didn't 

go as planned. We got about 150 feet and with the pipe bursting. During the bursting the 

subcontractor’s equipment failed and they got the burster stuck, which we had to open up 

probably 40 linear feet of section of the road off of Third Street. There was a bad subgrade. 

Lawson Corp. got the pipe and we had to transition from an HDPE which is a high-density 
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polyethylene pipe to a C900. There is a section that pipe that wasn't on the plans, but we had to 

adapt on the field.  

 

The roads on Third Street are deteriorating faster and they can fix them. If anybody has been on 

Third Street, it is bad. We are waiting on Geotech that is to give us an answer. It is not going to 

fall in the city as far as $1. But the timeframe for that road to get fixed to where it needs to be is 

going to be longer and stretch out longer than what we predicted.  

 

So, I ask for grace from everybody on Third Street and just kind of bear with us. You are going 

to have a better road long run. However, for the time being, there's going to be detours and 

rerouting.  

 

Projects are starting to get mobilized up in the area where the field is I know there's been a lot of 

dust complaints with the residents. I went over there, and spoke to their contractor, we spoke to 

the project manager and they're going to mobilize more water trucks in the area just to keep the 

dust abatement down. So just bear with us. We have a solution what we think is and we're 

moving quickly.  

 

Moving on the streets. Just trying to get new signage. They're just waiting kind of for them to get 

into me to distributed listing, a lot of repairing. We've looked at possibly we have a system in 

place, but our current system in place just cannot keep up with the rapid, rapid deterioration. 

We've done crack sealing in the past but overall, I'm looking at the cost of overlays from legacy 

that seems to be the best fix overall for what we have going on. I'll get back to you guys later 

with some pricing and pictures of some areas. 

 

Parks. I reached out to Bailey's nursery as if they could support us as a city with any kind of 

donation, they reached back to me gave us 25 beautiful shrubs to plant within the city. I think 

that was a huge hats-off to them for doing that. I mean they are beautiful plants where were you 

putting them around the signs our Welcome to Yamhill signs to kind of get some life to that 

some color. Once again, I reached out to ODOT to see if I could get them to touch base with me 

in regard to the downtown planting that everybody's been wanting to do. For some time. Haven't 

got any response. As Shea knows we have some of that documented. 

 

Last, Derby days, I want to ask council to bring summer help on two weeks early. I know we 

budgeted for July, but I'd like to bring them on so I could free up Josh's time to do more of the 

street maintenance that needs to happen. We're getting bogged down with the small stuff until we 

can bring somebody on. 

 

Yvette Potter   

So, you've got somebody in mind, and you want to start that immediately rather than wait till 

July. [Correct] And what's your budget look like for that? Have you got that? 

 

Jason Wofford   

Yes, we have the with FTE is just because we've lost so many people, we're down to our staff to 

the three of us. So, if we can bring somebody on, it would not be a budgetary issue. 

 

Yvette Potter   

I think we're okay with that.  
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Yvette Potter   

What is the update on the county owned the DEQ project on the property. 

 

Jason Wofford   

It went through this process they dug down, roughly about 12 and a half feet to remove those 

tanks. The subgrade on record, doesn't look that great talking to the contractor, you're looking at 

kind of a 7-6-7 which means basically you're going to have to put seven inches of three-inch 

minus, and really build up that pad and for a structure to go on. You know, cost we didn't get into 

the cost, but I have an idea. So, to build that back up and to do away with more of the bad soil 

that subgrade there, you'd have to go in and over x with a x out because what they did is they just 

drove out the tanks and did their due diligence what that was asked and contracted. But there's 

still some… 

 

Yvette Potter    

There's still some will need cleaning after to whoever owns that property will have to do 

additional cleaning, 

 

Jason Wofford   

Right. So, what was told to me is what you would need to do and this is pretty vast, but you 

would have to do dry wells and put bio like bugs in the ground, introduce them and they will eat 

all the oils and contaminants in the ground. 

 

Shea Corrigan   

Well, isn't that what they were? Supposed to be doing in addition to removing the tanks was to 

remove the contaminated soil? That's what I was 

 

Jason Wofford   

Honestly Shea, they would have been chasing it quite a way and it's out of their scope of work. 

 

Adam Miller 

Talking to the contractor they removed 140 yards and then they got additional permission to 

remove another 100 yards. So they removed like 240-250 yards of contaminated material. 

 

Shea Corrigan 

DEQ signed off on it, it's clean?  

 

Yvette Potter   

DEQ were the ones that were actually doing the work. They were the contracted agency. 

 

Jason Wofford   

To be quite honest with you and this is just my opinion. I think most of the issue comes from this 

gas station and the spillover. (Speaking of the vacant lot on Maple next to Lagos) 

 

Jason Wofford   

That’s just my opinion. That's take it for what it is. Because that soil when we did that project 

was bad, way worse. It spilled over to Larson house like 4-6-8 feet still roll proofing because you 

just so much contamination. 
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Yvette Potter   

They went as far as I could go as far as property line. So, the work really needs to be done. 

 

Jason Wofford   

That's just from the contractor. It’s just a piece of information you might want to know. 

 

Yvette Potter   

Good to know because it was going to be the purchasing agency that is good to know what we're 

getting into, which is why we didn't purchase it initially. 

 

Jason Wofford   

And as you move forward, you'll get a Geotech in there to do what they assume is best right 

though. They'll test it and say maybe it's not a 7-4-7 Maybe it's a 2-4-6 or something like that. So 

it you know, that'll vary. 

 

Yvette Potter  

Okay, that's good to know. Getting a heads up on that and not maybe getting blindsided when the 

county comes to us and says, here you go, we can have that background knowledge. 

 

Jason Wofford   

I’m sure DEQ will file for report.  

 

Yvette Potter  1  

Will they give us a copy of it?  We're not the contracting agency. 

 

Jason Wofford   

I can reach out to the county and see. 

 

Yvette Potter   

That would be good. Can you do that for us? Yeah, provide it to council. 

 

Jason Wofford   

I will give you a time and date when that will be done as far as the report.  

 

Yvette Potter   

It'll be a while. I'm sure, it’s DEQ. But it'd be nice to know what we're working with what the 

city's got going on. We have a fair idea but it's all word of mouth and rumor. And so getting 

some actual numbers would be helpful. 

 

Thank you being on top of that. Anything else? Yeah. We've been talking about water updates 

for town hall in the 30% to 13%. water loss needs to be part of that. Have you even considered a 

timeline for when you might be presenting all the things and findings in regard to that? 

 

Jason Wofford   

I guess a big piece of information for you guys is that Tim Tice is done with the water rate 

studies. He put a stamp on it. We haven't seen it yet, but it's finished up he's just doing some of 

the some of the water loss 
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Yvette Potter   

Do you think he can come back to council for a presentation? 

 

Jason Wofford   

Yes. And, I would like to have that information tied into the town hall. 

 

Yvette Potter   

We can make that decision after we get the full report. 

 

10. COMMITTEE REPORTS (1:44:06) 

 

A. Planning Commission 

 

Ken Moore, Planning Commission Chair 

Ken reported that on the newly formed Economic Development Committee, the decision they 

made of the gas station’s application in the downtown business district and discussed the 

planning commission making recommendations for vacation rental ordinances.  

 

The Economic Development Committee was formed as a sub-committee to the Planning 

Commission. The committee is mostly comprised of members of the Yamhill Downtown 

Association. They are combining what they do with research performed on historical 

designations. And they will be reporting the Planning Commission at meetings. 

 

The application for the gas station was denied. There were about five areas that, individually, 

might have been something they could work around. But the main one is just the face and the 

design did not fit into the spirit of the downtown business district overlay. It is possible that they 

are coming back with a new design so we will see what happens with that when the application is 

accepted. 

 

Regarding vacation rentals, he was informed that there was interest in ordinances around bed and 

breakfasts so they will be beginning to discuss this in their next meeting. He was given some 

information on room tax and will investigate that as well to give the council the planning 

commission’s recommendation on ordinances. 

 

There was a discussion between Mayor Potter and Ken Moore regarding the hospitality taxes and 

what the taxes will fund but it is too early in the process to determine. 

 

Mayor Potter asked Ken Moore about the UGB and where we stand with that and where we are 

at in the process of increasing it as there has been “chatter” from certain farming property owners 

that may be interested in selling portions of their land.  

 

Ken Moore stated that it was discussed in their last meeting, but it is a very difficult process and 

they had made some headway in the past, but it may have gone off-track after COVID. He will 

look into this. 

 

Mayor Potter stated that she will keep him in the loop as far as what she hears regarding it. 
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B. Water Advisory Committee 

 

Water Advisory was on the agenda next. But there was no update due to their being no meeting 

in May. 

 

C. Yamhill Neighborhood Association (1:52:02) 

 

Robert Davis, Founder of Yamhill Neighborhood Association, 212 N Maple St.  

 “I’d like to reintroduce myself…my name is Robert Davis. I am the founder of Yamhill 

Neighborhood Association. We are a 501 C 3 Organization. With that said since we're under the 

header of committee reports, I would ask the council's permission to call upon Christine [sic] 

Regalado to deliver an economic development committee report if you so choose. She is on the 

line right now. And I will speak after she gets done. Christine, are you there?” 

 

Kristen Regalado, 100 South Laurel St. (via zoom) 

“Hi, I'm Kristen Regalado here; 100 South Laurel Street. I have been a part of the Economic 

Development Committee and we've had two meetings so far. We've been meeting once a month 

we have five members. And, so far, we've just been looking at several small towns that are about 

the size that we are, and we've been just kind of looking at their ordinances and trying to develop 

a plan to present to the planning committee so that we can so we can help create an organized 

plan for future economic development within the city. And we definitely have a lot of work to 

do, but it's been fun and we're ambitious. And yeah, so far, we've just been kind of like looking 

at several different cities and trying to kind of like make a game plan.” 

 

Robert Davis   

Goes on to state that he is part of the Economic Development Committee and reiterate that they 

are working on coming up with a plan for further economic development in the City of Yamhill 

by comparing what other small cities have historically done. 

 

Robert Davis 

“I am now speaking as Yamhill Neighborhood Association founder and would like the council's 

permission, along with YDA which is also your other 501 C 3 organization, to put us back in the 

presentation part of this agenda. Because YNA is an organization, not a committee. YDA is an 

organization, not a committee. If you would like an additional Economic Development 

Committee report, we will oblige you. Other than that, for Yamhill Neighborhood Association 

that's all I have. Thank you so much.” 

 

Yvette Potter   

Thank you, Mr. Davis. I appreciate your report. Yes, thank you, Kristen. I'm excited about what 

you are doing, and I commend you, actually all of you, for stepping into the waters as Mr. Davis 

explained. That's it's a big undertaking. And but if we don't step in the water, it never happens. 

Right? So, we never we never get to the boat. Thank you both. Is there anything else that you 

would like to report? 
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Robert Davis   

No. Until YNA gets put back on the agenda the way it was… YNA has nothing more to say. 

 

Yvette Potter   

All right. We appreciate that. 

 

9. COUNCIL REPORTS (1:57:45) 

 

Yvette Potter 

Councilor Corrigan, I know you've had something you wanted to present.  

 

Shea Corrigan   

A few things he wanted to address regarding the vacation rentals and Airbnb’s. i.e. the City of 

Yamhill does not have a noise ordinance involving parties or music outside specifically and that 

was a big problem in Lincoln City had when they started getting a lot of vacation rentals. There 

are a just a few things like that that he would probably just address directly with planning as they 

are looking into possible ordinances.   

 

Also, regarding the UGB, Ken Moore had that pretty much nailed down on the urban growth 

boundaries. That Walt (Wendolowski) just said that he was headed out to kind of decide where 

that would go and what other places have done and what that looks like. So, he was dead on with 

we don't really know. Walt is very good about going out and doing research from far and wide 

and coming back with a tiny little package to say: “well, they've done this here and it worked;” 

or,  “they've done this there and it didn't work so well.” And then leaving planning to make the 

recommendation for the city to make a determination.  

 

Ken Moore stated he has added this to the agenda for the June Planning Commission Meeting.  

 

Jason Wofford asked that the planning commission also look into the fats, oils and grease 

interceptors and making that a discussion with new buildings coming in soon. 

 

Yvette Potter   

It was mentioned during one of the reports report from Yamhill Neighborhood Association about 

how they have created an Economic Development Committee as part of their association and 

talking about including the city planner in their discussions, but being careful as to not to utilize 

the city planner, on city time and city expense, which I do I do want to make a note that yes, that 

cannot be done and we do appreciate that you take that into consideration when utilizing his 

services. 

 

The Economic Development Committee I'm curious about that, though. Is that not something 

that was discussed as being part of the Planning Commission? Did we not as a council? I just 

need clarification 

 

Shea Corrigan   

I believe that to the subcommittee of the Planning Commission. I think that planning had asked 

for that to happen that there was an Economic Development Committee. And then there's people 

that volunteered I believe Kristin, Bob and some other folks had.  
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Yvette Potter   

We had a discussion. Ken, can you remind me what that was?  

 

Ken Moore 

We were commissioned by the council to appoint a committee and so we did. And that 

committee was pretty much synonymous or has the same people that are in the Downtown 

Association. 

 

We appointed it. It’s a committee appointed by the by the Planning Commission. That was the 

intent? 

 

Yvette Potter   

They’re doing the work that they're doing, which is exceptional and I'm so grateful they're diving 

into that water, that pond because it's going to be deep. But they, then report, to the Planning 

Commission, who then works with them and supports… 

 

Ken Moore 

Then with ordinances... how we and how we can do that. That's one way to help and when other 

ways become available that maybe we can help 

 

Yvette Potter   

This is good. I just want to make sure we're all on the same page and understanding the same, the 

same information and the same structure of how it's to occur.  

 

Shea Corrigan   

Quick question: Bob, does Yamhill Neighborhood Association have its own economic 

development committee? Or was that just part of the planning committee? 

 

Robert Davis   

So, if you allow me a minute, I'll explain. the reason that I brought the Economic Development 

Committee into this is because it's (we are) under the heading: Item 10. Committee Reports. 

Yamhill Neighborhood Association is not a committee and so we don't have a report as such. So, 

under committee reports, I dropped the Economic Development Committee as a one-time 

speaking, just to bring the council up to date and also the Planning Commission. I knew Mr. 

Moore would be here. And so, we didn't have a lot to say but we wanted to make ourselves 

known. And so other than that, that's the only reason I brought the economic… 

 

Shea Corrigan   

So, there was two separate things? 

 

Robert Davis   

But YNA is not part of the Economic Development Committee. Okay. However, YNA did start 

the historical research and has asked for the for the State of Oregon to help us with the historical 

sections of the downtown situation. And so, because of the historical section, which I started 

almost over a year ago, and I've met with several people from the state, I have decided to sit on 

the Economic Development as a help to provide my expertise for the historical section as well as 

the economic development, but separately from YNA. So, YNA is not actually involved. 
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Yvette Potter   

We understand that. We appreciate that was needing clarification because I got the impression 

that the Economic Development Committee was a subcommittee of YNA didn't understand that 

to be. 

 

Robert Davis   

We (the Economic Development Committee) are we are a subcommittee of the Planning 

Commission, and we report to the Planning Commission. This was just a one-time anomaly to 

get the council's attention because of being under community committee reports.  

 

But with that said, also, let me clarify that YDA is not actually involved in this either they are 

like me, we there is a member of YDA that is involved in economic development and will bring 

their expertise as YDA as I will with Yamhill Neighborhood Association and the historical 

aspect. So, we're bringing all our resources together to build this committee. Yes, and just so that 

you are aware we have Kristen Regalado, we have myself, we have Kara, and we have Sue 

Richardson, and we have Angela, who is also on the board of YNA.  

 

Yvette Potter   

That's excellent. Thank you for all your hard work.  

 

Mr. Moore as the Planning Commission chair will you be reporting on the reports you receive 

from the Economic Development Committee? 

 

Ken Moore 

Well, sure. Shall we streamline that or make the reports go without understanding the hearing 

take time and maybe it'll be written if you do it in both meetings. 

 

Yvette Potter   

Well as the chair of the Planning Commission, I’m going to leave that up to you. How do you 

want to manage that? If you want them to provide a report to you and then you report to the 

council, it would my preference. But if you have a better plan, I'm open to that. 

 

Ken Moore 

No, that's fine. I'll bring a synopsis and it will be brief and except when it needs to be longer. 

And then you can choose to dive into something.  

 

Yvette Potter   

Excellent. Thank you for all you do as the chair by the way, that's a lot of work. [Yes, yes, it is.]  

 

Okay, back to Council Reports. councilor Corrigan, did you have additional questions or things 

that you wanted to continue? 

 

Shea Corrigan   

Not really, I had some things that I'm working with Chief on and I'm excited to have something 

for next meeting. 

 

Mayor Potter asks councilor Askey if he has anything he would like to report. He does not. 

   



City Council Meeting Minutes 
June 14, 2023 

Page 27 

 

that will be exciting. Yes. Excellent. 

 

Mayor Potter then moved on to the resignation letter from Ross Schultz. 

 

Yvette Potter 

I know that other counselors were able to see this I will present it to the one counselor who may 

not have seen it.  

 

All right. So, I'd like to put on record that the City of Yamhill is accepting on June 14, 2023, or 

as of June 14, Ross Schultz, the interim city administrator's resignation. It states, “At this time I 

would like to thank you for allowing me to be the Interim City Administrator for the City of 

Yamhill. I have worked with some great people and enjoyed my time here. However, it is time 

for me to tender my resignation per the terms of our agreement. It is my intention to set June 30 

as my last day as your interim thanks again for the opportunity.”  

 

And Mr. Schultz. We really like to thank you for number one volunteering to step into this… 

and we, unhappily, accept your resignation. But are extremely grateful for your time that you've 

devoted to our community. Thank you. 

 

There were no more reports from council. 

 

12. INFORMATION/ANNOUNCEMENTS  

Under information and announcements, as a copy of the Planning Commission decision that Ken 

Moore already reported on. With that, Mayor Potter adjourned the meeting. 

 

13. ADJOURNMENT 

The meeting was adjourned at 8:48 p.m. 

 

 

 

Respectfully Submitted, 

 

 

 

 
 

  
Yvette Potter 

Mayor, City of Yamhill  
 

  

 

  
ATTEST: 

Angie Fowler, Recorder  
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Staff Report - Resolution R- 810 

A Resolution to Transfer Appropriations of $13,000 from the 2023-24 Sewer Budget 
Contingency to Sewer Fund Transfers and $7,000 from the 2023-24 Water Fund 

Contingency to the Water Fund Transfer appropriations. 

Background – 

In April of 2023 the Budget Committee Approved a budget that included a Transfer of money 
from the Water and Sewer Funds to the Sidewalk fund to construct a sidewalk around the Public 
Works Yard, thereby reducing the risk of youth “short cutting” across the yard. The project was 
included in the Sidewalk fund, but, due to staff error, no funds were transferred from either the 
Water Fund or Sewer Fund to cover this project. Resolution 810 will transfer money from 
contingency in both funds to transfers in both funds so that this project can be completed.  

Action – 

At this time staff would like to propose a Resolution Transfer of appropriation in accordance with 
ORS 294.463. Staff proposes to transfer $13,000 from Sewer Fund contingency to Sewer Fund 
Transfers and $7,000 from the Water Fund Contingency to Water Fund Transfers in the 2023-24 
Budget as adopted and Appropriated by Council on June 14th, 2023.  

Financials – 

Funds exist to support this transaction in the 2023-24 Budget for Sewer Fund and Water Fund. 
With the adoption of Resolution – 810 Budgeted Appropriations for 2023-24 will change as 
follows;  

30 Sewer Fund 2023/24 
Adop. Bud. In/(Out) New Bud. 

Personal Services   231,401   231,401 
Materials and Services   185,000   185,000 
Capital   240,000   240,000 
Xfers   26,000   13,000   39,000 
Contingency   233,929   (13,000)   220,929 

 Total  $    916,330  $  - $    916,330

20 Water Fund 2023/24 
Adop. Bud. In/(Out) New Bud. 

Personal Services   235,201   235,201 
Materials and Services   326,850   326,850 
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Capital   597,000   597,000 
Xfers   30,500   7,000   37,500 
Contingency   86,134   (7,000)   79,134 

 Total  $ 1,275,685  $  - $ 1,275,685

Staff Recommendation – 

Staff recommends adoption of resolution R-810 A Resolution to Transfer Appropriations of 
$13,000 from the 2023-24 Sewer Budget Contingency to Sewer Fund Transfers and $7,000 

from the 2023-24 Water Fund Contingency to the Water Fund Transfers appropriations. 



RESOLUTION NO. R-810 Page 1of 1 

CITY OF YAMHILL 

RESOLUTION NO.   R - 810

A Resolution to Transfer Appropriations of $13,000 from the 2023-24 Sewer Budget 
Contingency to Sewer Fund Transfers and $7,000 from the Water Fund Contingency to 

the Water Fund Transfer appropriations. 

Whereas; The Sewer Fund has contingency funds available to transfer to the Sidewalk Fund; 
and 

Whereas; The Water Fund has contingency funds available to transfer to the Sidewalk Fund; 
and 

Whereas; The Budget Committee discussed and approved the Public Works Yard perimeter 
project in the 2023-24 Budget; and 

Whereas; Staff included the project in the Sidewalk Fund, but did not include the appropriate 
transfers from Sewer Fund and Water Fund;  

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
YAMHILL, THAT  

The Budget Appropriations be amended by Resolution Transfer as detailed by the staff report 
attached as part of this resolution. 

CITY OF YAMHILL, OREGON 

AYES:____________ 

NAYS:____________ 

By: ───────────────────────── 

 Yvette Potter 
 Mayor, City of Yamhill 

ATTEST: 

By: ───────────────────────── 

 Angela Fowler 
 City Recorder 
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Oregon Paid Family Leave Bullet Points 

• Due to the city, as an employer, having less than 25 employees, the city does
not have to pay into the program.

• Some employers with less than 25 employees have been paying the
employee’s portion of the cost.

• The average cost for us to pay employees portion would be about $270.00 a
month.

• If an employee uses paid leave, the city does not have to pay their wages.

• The city does not need to decide if an employee is eligible for benefits, the
paid leave program makes this decision.
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To: Yamhill City Council 
From: Greg Graven 
Subject: Police Statistics June 2023 

Number of Calls: 
Number of Calls/Activity:  217 
Number of Case Reports:  13 
Number of Arrests:  02 
Number of Citations:  52 
Number of Warnings: 126 
Number of Circuit Court Citations: 16 

Hours Worked: 
Greg Graven   169 
Travis Van Cleave 142 
AJ Miller 160 

Reserves: 
Chris Livingston 88 

Miles Driven: 
Greg Graven   1084 
Travis Van Cleave 685 
AJ Miller 731 

Reserves: 
Chris Livingston 391 
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