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CITY RECORDER REPORT 

September 2026 

Short-term action items 

Creation of DT Survey, Tracking and Presentation   

Cougar Reporting to ODFW   

Processed 1 New at Home Business License: Dot & Millie, 
Online Antiques Dealer 

  

BC Policy and Resolution   

Completion of Fees Schedule and Resolution   

Received/Created Letters for 3 Code Complaints Reports   

1 Building Compliance App: New Build Residential 
Approved 

  

3 ROW Permits Approved   

1 Sign Permit Approved   

 Several Website, Facebook, YouTube Updates   

 Completed PSU Annual Population Survey   

 Reviewed OLCC Renewals   

 Filed Certification of Candidates with Yamhill County   

   

Ongoing Projects 

Project    Status 

Master Fee Schedule   Completed 

Board, Committee, Commission Policy   Completed 

TLT Tax Ordinance   Ongoing 

Records Inventory/Disposition   Upcoming 

   

 
 



YAMHILL POLICE DEPARTMENT 
PO BOX 09 

YAMHILL OR 97148 
(503)662-3511 

 

Yamhill Police Department                                                        Chief Greg Graven   
 

 
 
 

To:  Yamhill City Council  
From:  Greg Graven  
Subject:  Police Statistics August 2026  

 
Police Statistics: 

 
    
Number of Calls/Activity:  202  
Number of Case Reports:  19  
Number of Arrests:  10  
Number of Municipal Court Citations:  04  
Number of Warnings:  41  
Number of Circuit Court Citations:  12  
Citizen Calls for Service  110  
Officer Initiated Contacts  48  

 
Hours Worked: 

 
Greg Graven  143  
Chris Livingston  211  
Andrew McMullen  00  

 
Miles Driven: 

 
Greg Graven  865  
Chris Livingston  3108  
Andrew McMullen  00  

 
 

 



  

YAMHILL POLICE DEPARTMENT 
PO BOX 09 

YAMHILL OR 97148 

(503) 662-3511 

 
 

 
 

Yamhill Police Department August Staff Report for City Council 
 

Date: 09/01/2026 
 
 
Yamhill Police Department: 

 
Greg Graven 

• Respond to Calls for Service 
• Vision Reports/Case Files Documents 
• OSP Firearm Background Checks 
• Records Request/Records Documents 
• ONIBRS, LEEP Use of Force COLECT, CAD Inform, YPD Stats, Monthly Staff Report 

August 
• Change National Night Out to Next Tuesday 08/11/2026 due to Heat & Air Quality from 

Fires 
• DA’s Office Evidence Request 
• ATL Attempt to Locate Reckless Drive NB Hwy 47//Pike Road. Black Sedan Possibly 

Ford Focus Unknow Plate Putting hands out the window – random turn signal not turning 
Checked Hwy 47 NB passed OSP Trooper SB Hwy 47 Cove Orchard S-1 

• Health Alert Network Smoke Conditions Coordination Advisory Virtual Meeting NW 
Weather 

• Certified Letter for Civil Litigation Evidence Preservation Demand 26YC1909 
• ONIBRS When to Report Destruction of Property / Vandalism Full Circle Training 
• Mid-Willamette Valley Area Commission on Transportation (MWACT) Microsoft 

Teams Meeting  
•  Yamhill Municipal Court 
• Lexipol DTB’s August 
• Training Files Documents 
• Invoices/Budget Documents 
• Alarm Columbia Bank N Maple Street Cook Solutions Accidental Manager T-1 
• YCSO w/ 844 MDT Vision 



  

• Set Up for National Night Out 
• YCOM Executive Board Meeting YC Government Offices 
• National Night Out Beulah Park 
• Follow Up 24YP0157 E Dahlia Street W-1 
• City Council Meeting 
• DA’s Office Evidence Request 
• Monthly Staff Meeting w/ Kim Steele, Angie Fowler, Kara Corrigan, Jason Wofford, 

Kyle Adams, Jeremy Brown 
• Microsoft Share Point/Viva Landing Training by Alexonet IT & Microsoft Virtual w/ 

Kim Steele, Angie Fowler, Kara Corrigan, Jason Wofford, Kyle Adams, Jeremy Brown 
• MCAT /SART Sexual Assault Response Team Meeting Sane Nurse Sane Protocol 

Juliette’s House 
• SRO School Resource Officer Meeting w/ Superintendent Clint Raever YC District 

Office N Larch Place 
• DA’s Office Drop Off Paperwork 
• Meeting w/ Day Wireless 
• Cold Domestic Disturbance Harassment W Main Street Case# 26YP0067 R-1 
• Lexipol Polic Manual Updates 
• Call WVMC Possible Drug Overdose on Methamphetamine Fentanyl in Grand Ronde 

Purchased possibly purchased drugs from (S) Referred to YCSO SCAN Street Crimes & 
Narcotics Team W-1 

• YC Radio Advisory Workgroup Microsoft Teams Meeting  
• ATL Attempt to Locate Reckless Driver Following Too Close NB Hwy 47 from Carlton 

Unknow Washington Plate Ford Sedan (C) in White Buick Lacrosse S-1 
• YC School Staff Orientation w/ 844 Livingston YC Cafeteria  
• YC District Office w/ staff to advised of water leak at LDS Church 
• Training Records 
• Follow Up on 26YP0063 W-1 
• Callout Dog @ Large E 4th Street. Spoke with RP Dog is a Male Pitbull “Tonka.” Tonka 

was returned to owners at E Camellia Street after RP took dog to Carlton Vet.  Kim 
Steele provided information on dog owner and contacted them.  Dog returned to owner. 
W-1 

• Follow Up Cold Disturbance Yamhill Shell Gas Station N Maple Street.  Altercation on 
Saturday 08/22/2026 @ 1700 between patrol and employee.  Employee posted a sign on 
telephone pole with hours employee is working “Telephone Tough guy”  Patron feels 
directed towards him. Non-Criminal, employee removed sign upon request. W-1 

• OCMDI Monthly Inservice Case Review Weather Environment Deaths  
• Follow Up on 26YP0063.  Referred to 844 Livingston 
• Columbia Bank w/ Kim Steele Cashier’s Check for Auction of Property 
• Yamhill County Courthouse Auction of Property S Maple Street & E First Street w/ Kim 

Steele & Mayor Shea Corrigan. Won bid for Property. 



  

• AOA Agency Assist YCSO 339 Non-Injury Motor Vehicle Crash Westside 
Road//Moores Valley Road. Maroon Ford F350 No Plate Recent Purchase W-8 

• Call regarding a company requesting copies of all crash reports for non-profit that works 
with those injured to make sure they don’t become addicted to pain medication.  Advised 
will be making records requests monthly.  Provided records request process W-1 

• Set Up for Jim Phillips Funeral Procession / Service Beulah Park 
 
SRO Officer Chris Livingston 

• FTEP w/ YCSO 
• AOA Agency Assist YCSO 329 Single Vehicle Crash Bald Peak w/ Life Flight Activated 
• County Fair Detail 
• Area checks various county parks. 
• Disturbance Sheridan (just a lady yelling and upset her mom has cancer) 
• Possible DUII Polk County Line 
• Welfare Check McMinnville S-1 
• Reckless Drive McMinnville S-1 
• Runaway Sheridan, came home before we could find her. 
• Welfare check Sheridan, he was home not answering bro for 2 weeks. 
• Park checks west county. 
• Single vehicle crash Hebo Road 
• Disturbance Sheridan drunk guy crashed his e-bike and checked out by medics. 
• Disabled motorist Sheridan he got it started. 
• Organized Retail Theft Operation McMinnville PD/YCSO/OSP 
• Report of a body in the water at Rodgers landing. False report 
• Medical assist Stag Hollow Road 
• Traffic control crash Abby Road 
• LL "fraud" non-custodial mom angry grandma took 18-year-old daughter to hospital and 

Mom got the bill. 
• Yamhill County Fair. Report of Juveniles drinking. 
• DUII driver McMinnville, he wasn't 
• Medical assist w/ aggressive dogs rural Newberg 
• Medical assist Lafayette 
• Crash Gooseneck Road, DUII Polk Co's call 
• Suicidal and driving from Salem to FG to Astoria UTL 
• Drone call out for burg in Amity but called off as I reached McMinnville since suspect 

was found and detained. 
• LL welfare check in Lafayette regarding person who actually lives in McMinnville, so 

YCOM is having MPD check on her. 
• Looking for a suspicious vehicle out of Dayton. 
• Picking up documents from Mac PD. 
• Suspicious Carlton 



  

• Warrant service S Maple Street 26YP0057 
• Warrant service Amity 26YP0058, 26YC2072 
• Juvenile w/ vape Sheridan 
• Dog at large cite Dayton w/ 337 
• Disturbance Haugen Rd turned into Domestic 305 Arrested him, 
• Report of suicidal was already reported to YCIS last school year parent did not know that 
• Request for a POH of visitor that has dementia in Willamina, explained we can't do that 
• Callers getting 'threatening' messages in Sheridan, but husband was egging the messenger 

on. Advised them to tell caller to stop of LE will get involved and tell husband to stop his 
inflammatory responses. 

• Backing up county warrant service in Mac their custody and arrest 
• LL fraud  Sheridan that called back and said NM it isn't fraud 
• National Night Out Beulah Park 
• Reckless drive Lafayette Hwy no impairment 
• FI McMinnville 
• Crash SE Cruickshank Road traffic control 
• Reckless NB 99 Semi UTL 
• Suicide Bald Peak w/ Newberg & OSP 
• GOLF CART TRAFFIC COMLAINT BEULAH PARK subject was driving when I 

stopped them. They were warned to stop doing dumb stuff and they said they smoothed 
the gravel back out and won't go in the skate park anymore, will have lights on and use 
hand signals Y2 

• DHS Willamina  26YP0066, 26YC2142 
• Amity dog call LL 
• DHS Cross 26YP0059 
• Juveniles on scooter explained laws 
• Suicidal 26YP0060 
• Trespass American Market Sheridan 
• Trespass Bar Sheridan 
• Kids on roof Sheridan, they were jumping off into a pool w/ parents watching. 
• Suicidal Sheridan 26YC2126, 26YP0061 
• Fight Sheridan 26YP0062, 26YC2128 
• Speaking to Driver's Ed class at Chemeketa 
• Juvenile Abuse Strangulation AOA 26YP0063, 26YC2139. Sheridan. 
• Medical assist Sheridan 
• Follow up on Willamina welfare check 
• Warrant service Willamina found reg sex offender living with kids the earlier welfare 

check was about and he had a felony warrant  26YC2141, 26YP0065 and DHS report 
same people 26YP0066 

• Alarm S Maple Street. New gas station employee set it off 



  

• Disturbance/Criminal Mischief/POH 47 @ Pekkola subject in the road wanting to die. 
Detained until OSP arrived 

• RO delivery & CTA Misdemeanor Warrant in McMinnville with 327 
• Hacker Road civil disturbance father son arguing 
• Serious injury crash Woodland Loop 26YP0068, 26YC2177 
• Medical call E 1st St Yamhill. Reported subject took molly, mushrooms and pot and was 

OD'ing. was transported by medical. 
• Medical assist Sheridan 
• Reckless drive Yamhill UTL 
• Follow up crash  Woodland 
• Follow up DHS 26YP0059 & checking same property for 306 for stolen excavator 
• Welfare check W Erica. Online friend called worried about statements 19 year at that 

address made.  
• Planning meeting for Jim Phillips Service 
• Calls in Willamina and Sheridan with 317 
• Case 26YP0069 DUII Hwy 18 
• SRO Staff Breakfast at Gym 
• FTEP discussion at SO 
• Welfare Check Baker Creek Road. She wasn't answering the nursing home's calls. She 

was fine and didn’t want to talk to them. 
• Searching for wanted subject in McMinnville. UTL 
• Willamina helping DHS make contact with subject since boyfriend has multiple Felony 

Warrants and know to have weapons. He wasn't found 
• DTBs, Log Sheets 
• WRAP Training 
• Disturbance Carlton covering 874 code 3. big nothing 
• Reckless driver into Carlton UTL 
• Crash Yamhill Road & Withycombe Road 26YP0070 
• Suspicious smell Dillion Lane outside Newberg Probably PGE fixing something on that 

road. 
• Funeral detail for Jim Phillips 
• Seatbelt Grant 
• SRO School Resource Officer detail 
• Case 26YP0071 Pursuit & BHI 

 
Officer Andrew McMullen 

• Funeral detail for Jim Phillips 
 
Greg Graven 
Chief of Police 
 



Outlook

report

From Jason Wofford <j.wofford@yamhilloregon.gov>
Date Tue 9/1/2026 10:47 AM
To Angela Fowler <a.fowler@yamhilloregon.gov>

PUBLIC WORKS MONTHLY REPORT

August 2026

Department Status

Water Treatment: working on scada,plc and mcc
upgrades

open

Water Distribution: fixed four water line breaks closed

Wastewater Treatment: continue to rotate lagoons open

Collections System: smoked tested olive and main closed

Streets: patch back, applied thermoplastic in front of high
school and continued work on RRFB with Odot

open

Parks: general clean up and maintence . open

CIP PROJECTS

Project: water distribution on hemlock with AKS Status open

   

   

   

   

STATISTICS

Water Distribution for the Month:  

ACCOMPLISHMENTS THIS MONTH

Kyle Adams and Josh Johnson finished course work in water operations and wastewater.
 



 

 
Executive Session Minutes 
August 12, 2026          P a g e  | 1 

LOCATION: Council Chambers 

DATE: August 12, 2026 

TIME: 6:00 p.m. 

 

 

 
*Representatives of the news media and designated staff may attend executive sessions. Representatives of 
the news media are specifically directed not to report on any of the deliberations during the executive session, 
except to state the general subject of the session as previously announced. 
 
*Executive sessions do not allow for public attendance. No action will be taken in the executive session. If 
action needs to be taken, the council will do so in regular session. 
 
 
Respectfully Submitted and Approved. 
 

 
             
Shea Corrigan      Angie Fowler 
Mayor, City of Yamhill      City Recorder 
 

CITY COUNCIL EXECUTIVE SESSION MINUTES   
 
EXECUTIVE SESSION PERMITTED MATTER: 
ORS 192.660(2)(e) 
TO CONDUCT DELIBERATIONS WITH DESIGNEE ON REAL PROPERTY TRANSACTION NEGOTIATIONS 

I. CALL TO ORDER Mayor Corrigan called the meeting to order at 6:04 p.m. 
 

 ROLL CALL Present, In-Person: Mayor Shea Corrigan 
Councilors: Tim Askey, Kim Kind, Patty Pairan 
 
Staff Present, In-Person: Kara Corrigan, Finance Manager 

II. ADJOURNMENT The meeting adjourned at 6:31 p.m. 



 

 
City Council Meeting 
August 12, 2026          P a g e  | 1 

LOCATION: Council Chambers 

August 12, 2026 

TIME: 6:30 p.m. 

 

CITY COUNCIL MEETING MINUTES   
The Yamhill City Council meeting on August 12, 2026, began with a moment of silence for two long-term fire 
department volunteers, Jim Phillips and John Peasley, who passed away recently. Proclamations were issued to 
honor their lives and services. The council discussed the need for a policy to honor firefighters and police with a 
day of remembrance. A plaque from the LOC was presented, recognizing the city's ongoing projects. The 
police chief reported on the field training evaluation program and the National Night Out event. The city 
administrator highlighted the success of Derby Days and discussed water billing issues and a potential 
acquisition of a gravel lot for a veteran’s memorial park. 

I. CALL TO ORDER Mayor Corrigan called the meeting to order at 6:37 p.m. 
 

 ROLL CALL Present, In-Person: Mayor Shea Corrigan 
Councilors: Tim Askey, Kim Kind, Patty Pairan 
 
Staff Present, In-Person: Chief Greg Graven, Police Department.  
Jason Wofford, Public Works Facilities Manager 
Angie Fowler, City Recorder 
 

II. FLAG SALUTE The mayor led the Pledge of Allegiance. 
 

III. PROCLAMATIONS A) Proclamation Honoring the Life and Legacy of Jim Phillips 
B) Proclamation Honoring the Life and Service of Jon Peasley  

IV. ADDITIONS UPDATES 
OR ADDITIONS 

There were no updates to the agenda 



 

 
City Council Meeting 
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LOCATION: Council Chambers 

August 12, 2026 

TIME: 6:30 p.m. 

VI. PUBLIC COMMENT  Public Comment was received by: 
Lauren Randolph, Yamhill, OR 
 

VII. DEPARTMENT 
REPORTS 

B) Police Department 
Chief Graven reported on the field training evaluation program for Officer 
Livingston, which is going well. He commended staff on their work for the 
National Night Out event with particular mention to Josh in Public Works 
for his last-minute efforts. 
 
He asked if there were any questions regarding his reports to the council 
this month. There were none. 
 
C) Public Works  
Jason Wofford, Facilities Manager, reported on the installation of the Rapid 
Blinking Flasher (RBF) light installation at the crosswalk on 240 and also 
updated the council on the status of an RBF for Hwy 47.  
 
He also discussed Level 2 water curtailment. They have increased their run 
times from 13-14 hrs./day to now 17-18 hrs./day. They have decreased the 
amount of water they are taking due to the low level of the creek. He 
reiterated that these are all things that should be expected this time of 
year. This is not a factor due to the general population or a general user. 
 
A) Administration 
Mayor Corrigan reported on administration after the PD and PW reports. 
 
He reported on Derby Days and made commendations for the Derby Days 
committee, Public Works, and Police for their involvement.  
 
He reported on the first quarterly report to FEMA and OEM on the water 
tank project. 
 
He also discussed the EDC and Planning Commission’s work on design 
standards for the downtown area and the parks master plan. 

VIII. COMMITTEE 
REPORTS 

A) Planning Commission 
A report for the planning commission was included in the packet. 
 
B) Economic Development Committee 



 

 
City Council Meeting 
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LOCATION: Council Chambers 

August 12, 2026 

TIME: 6:30 p.m. 

The EDC is working on a survey for downtown design standards to help the 
planning commission with their update. 
 
 

IX. CONSENT AGENDA A) Minutes 6-12-26 City Council Meeting 
B) Minutes 7-15-26 City Council Meeting 

A MOTION TO APPROVE THE CONSENT AGENDA 
 
ROLL CALL: Motion introduced by Tim Askey and seconded by Kim Kind 
Ayes (4): Askey, Kind, Pairan, Corrigan 
Nays (0): None 
 
The motion carried. 

 

X.  NEW BUSINESS A) Action from Executive Session 192.660(2)(e) 

A MOTION TO DIRECT STAFF TO START NEGOTIATIONS TO 
PURCHASE THE GRAVEL LOTS ACROSS THE STREET IN THE MANNER 
THAT WAS DISCUSSED IN THE AUGUST 12TH EXECUTIVE SESSION. 
 
ROLL CALL: Motion introduced by Tim Askey and seconded by Kim Kind 
Ayes (4): Askey, Kind, Pairan, Corrigan 
Nays (0): None 
 
The motion carried. 
 
B) Golf Cart Ordinance Discussion 
The council discussed the draft ordinance. They will continue polishing and 
bring back a revised draft. 

XI. INFORMATION/ 
ANNOUNCEMENTS/ 
FOR THE GOOD OF 
THE ORDER 

A) Jim Phillip’s celebration of Life, August 30th at 1 p.m. 
B) Election Filing Deadline: August 18th (incumbent) August 25th (non-
incumbent) 
C) Elections Voter Pamphlet Inclusion Statement Deadline: August 25th 
D) Labor Day September 7 – City Offices Closed 
E) Henderson House Crown of Yamhill County Fundraiser Saturday Oct. 3rd. 



 

 
City Council Meeting 
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LOCATION: Council Chambers 

August 12, 2026 

TIME: 6:30 p.m. 

 
 
Signed, 
 
 
 

 
     
Shea Corrigan 
Mayor, City of Yamhill  
 
 
Attest:  
 
 
     
Angie Fowler, City Recorder 
 

 ADJOURNMENT A motion was made to adjourn. 
The meeting adjourned at 7:21 p.m. 

   



 

 
City Council Meeting 
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LOCATION: Council Chambers 

August 26, 2026 

TIME: 6:30 p.m. 

 

CITY COUNCIL MEETING MINUTES   
 

I. CALL TO ORDER Mayor Corrigan called the meeting to order at 6:30 p.m. 
 

II. ROLL CALL Present, In-Person: Mayor Shea Corrigan 
Councilors: Tim Askey, Kim Kind, Chris Featherston, Patty Pairan 
 
Staff Present, In-Person: Angie Fowler, City Recorder 
 

III. PUBLIC COMMENT  Public Comment was received by: 
Rocky Losli, Yamhill, OR 
 

IV. UNFINISHED 
BUSINESS 

A) Consider Resolution R2026-855 A Resolution of the City Council of 
Yamhill, Oregon, Adding Tax Lots R3404AC01500 & R3404AC01501 to the 
City’s Pars Capital Improvement Plan (CIP) Project List. 

 
A MOTION TO CONSIDER RESOLUTION R2026-855 A RESOLUTION OF 
THE CITY COUNCIL OF YAMHILL, OREGON, ADDING TAX LOTS 
R3404AC01500 & R3404AC01501 TO THE CITY’S PARS CAPITAL 
IMPROVEMENT PLAN (CIP) PROJECT LIST. 
 
ROLL CALL: Motion introduced by and seconded by Kim Kind 
Ayes (4): Corrigan, Askey, Kind, Pairan 
Nays (0): None 
Abstain (1): Featherson 
 
The motion carried. 
 
 



 

 
City Council Meeting 
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LOCATION: Council Chambers 

August 26, 2026 

TIME: 6:30 p.m. 

 
 
Signed,        Attest: 
 
 
 

 
             
Shea Corrigan      Angie Fowler 
Mayor, City of Yamhill      City Recorder, City of Yamhill 

V. ADJOURNMENT A motion was made to adjourn. 

The meeting adjourned at 6:41 p.m. 



 

205 S MAPLE ST, YAMHILL, OR 97148 
T: 503-662-3511 EXT. 102  W: WWW.CITYOFYAMHILL.ORG 

 

Memo 
To: Council 

From: Angie Fowler, City Recorder 

Subject: Board, Commission, Committee Policy/Resolution  

Council Members, 

Attached for your consideration is a proposed resolution adopting a uniform policy governing all City of 
Yamhill boards, commissions, and committees. 

As the number and responsibilities of city-appointed bodies have grown, it has become increasingly 
important to ensure consistency in expectations, procedures, and standards of conduct. The proposed policy 
establishes clear guidelines related to membership, appointments, meeting procedures, decision-making, 
record-keeping, and reporting requirements. Adopting a single, unified policy will strengthen transparency, 
improve efficiency, and ensure equitable and consistent governance across all appointed bodies. 

City staff have reviewed the proposed policy and recommend its adoption. Once approved, staff will support 
its implementation and provide any necessary orientation or resources to affected boards, commissions, and 
committees. 

I respectfully request that the City Council approve the accompanying resolution adopting the “Policy for 
City of Yamhill Boards, Commissions, and Committees.” 

Please let me know if you would like any revisions or additional background information prior to the 
meeting. 

 



DRAFT 

Resolution R2026- 
July 8, 2026 
Page 1 of 2 

 
DR26-10 

RESOLUTION R2026-856 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF YAMHILL 
APPROVING AND ADOPTING A POLICY FOR ALL CITY OF YAMHILL BOARDS, 

COMMISSIONS, AND COMMITTEES 

 
WHEREAS, the City of Yamhill relies on its boards, commissions, and committees to support 
effective governance, public engagement, and informed decision-making; and 
 
WHEREAS, the City Council recognizes the need for consistent standards, procedures, and 
expectations to ensure these bodies operate transparently, efficiently, and in alignment with the 
City’s goals and values; and  
 
WHEREAS, the City Council has reviewed the proposed “Policy for City of Yamhill Boards, 
Commissions, and Committees,” which establishes uniform guidelines related to membership, 
appointments, conduct, meetings, record-keeping, and reporting; and 
 
WHEREAS, adopting a unified policy will help ensure accountability, clarity of roles, and 
equitable participation across all city-appointed bodies. 
 
 
NOW, THEREFORE, THE CITY OF YAMHILL RESOLVES AS FOLLOWS: 
 
 
Section 1. Approval. The “Policy for City of Yamhill Boards, Commissions, and Committees” 
is hereby approved and adopted. 

Section 2. Compliance. All existing boards, commissions, and committees shall comply with the 
requirements and procedures contained in this policy. 

Section 3. Authorizations: City staff are directed to provide the necessary support and guidance 
to ensure smooth implementation of the policy. 

Section 4.  Effective Date: This Resolution shall be effective upon its approval and adoption.  

 
Duly passed by the City Council this        day of              , 2025. 
 
Ayes:    
Nays:    
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Signed: 
 
 
      
Shea Corrigan, Mayor 

Attest: 
 
 
      
Angie Fowler, City Recorder
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BOARD, COMMISSION, AND COMMITTEE POLICY 
Onboarding Requirements, Public Meetings, Rules of Procedure, Public Records, Code 
of Conduct, and Social Media Conduct 

Purpose 
This policy establishes standardized expectations for all members appointed to boards 
and committees. It ensures consistent onboarding, compliance with applicable laws, 
transparent public meetings, responsible records management, and appropriate conduct 
in both official and online environments. 

Scope 
This policy applies to all members of advisory boards, committees, commissions, 
workgroups, and similar appointed bodies operating under the authority of the City of 
Yamhill. 

Onboarding Requirements 
All board and committee members must complete the following onboarding steps within 
30 days of appointment: 

1. Review governing documents, including: 
• The City Charter/Municipal Code 
• Enabling BC resolutions 
• Applicable statutes 

2. Attend an orientation session covering organizational structure, member 
responsibilities, meeting procedures, ethics requirements and parliamentary 
procedure. 

3. Complete required legal and ethics training through OGEC: 
• Government Ethics for new board, commission & council members 
• Public Meetings Law  
• Conflicts of Interest & Prohibited Use of Office  

4. Read/Acknowledge receipt of this policy and any related guidelines. 

5. Read/Acknowledge COY Public Records/Public Meetings Handout 

6. Read/Acknowledge receipt of COY Board, Commission, Committee Member 
Code of Conduct 

7. Provide contact information for official communications. 

8. Planning Commission members shall Complete a Statement of Economic Interest 
(SEI) filing with Oregon Government Ethics Commission (OGEC)  
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BC POLICY  

Public Meetings 
Boards and committees must comply with all state and local open meetings laws. 

• Meetings must be publicly noticed within required timeframes and include 
agenda information. 

• Deliberations and decision-making must occur in public unless allowed by law for 
closed or executive sessions. 

• Minutes must be taken, approved, and retained as official public records. 
• Members must avoid discussing board business with a quorum outside of 

properly noticed meetings. 

Rules of Procedure 
Each board or committee shall follow the rules of procedure adopted by the City of 
Yamhill or the specific body. 

• A quorum must be present to conduct business. 
• The chair is responsible for managing the meeting flow, recognizing speakers, 

and ensuring orderly discussion. 
• Members must adhere to adopted parliamentary procedures or simplified rules 

as designated. 
• Conflicts of interest must be declared before discussion and voting on affected 

items. 
• Decisions must be made in accordance with established voting requirements. 

Public Records Requirements 
Board and committee documents are public records unless exempt by law. 

• Documents, notes, emails, and messages related to board work must be retained 
and made available upon request. 

• Personal devices or accounts used for official business may be subject to 
disclosure under public records laws. 

• Confidential or exempt information must be handled according to legal 
requirements. 

Code of Conduct 
Members shall maintain professional, respectful, and ethical behavior at all times. 

• Treat fellow members, staff, and the public with courtesy and fairness. 
• Avoid harassment, discrimination, or hostile behavior. 
• Refrain from actions that could compromise the board’s integrity or public trust. 
• Maintain confidentiality of legally protected information. 
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• Act in the best interests of the organization and avoid conflicts of interest. 

Social Media Conduct 
Members’ online activity can reflect on the board and the organization. 

• Do not represent personal opinions as official board positions unless authorized. 
• Avoid discussing active board matters on social media, especially in ways that 

could constitute an un-noticed meeting or influence deliberations. 
• Refrain from posting confidential or sensitive information. 
• Maintain respectful communication and avoid inflammatory, discriminatory, or 

harassing language. 
• If you identify as a board or committee member online, you must maintain 

professionalism consistent with this policy. 
• Personal social media accounts are not maintained by the city. If the member 

chooses to post regarding city business, they will be responsible for following all 
applicable laws including ADA compliance and public records law. All fines 
associated with non-compliance are those of the individual. 

Enforcement 
Failure to comply with this policy may result in corrective action, including verbal or 
written warnings, removal from a position as allowed by law or policy, or other actions 
deemed appropriate by the mayor/council. 

Policy Review 
This policy shall be reviewed periodically and updated as necessary to remain compliant 
with legal requirements and organizational needs. 

 

I certify that I have read and understand the policy for boards, committees, and 
commission members of the City of Yamhill. I will abide by the guidelines and complete 
the required onboarding within the required timeframe.  

Print Name: 
 

Signature: 
 

Date: 
 

Board/Committee 
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COY PUBLIC RECORDS/PUBLIC MEETINGS HANDOUT FOR BOARDS, COMMITTEES, AND COMMISSIONS 

Oregon's open government laws promote democracy by ensuring that government conducts its 
business in a transparent manner. Oregon residents have a right to know how their government 
is spending their tax dollars and exercising the powers granted by the people. The following 
information is for members of city boards, committees, and commissions so they are aware of 
these legal requirements and how they apply to their service to Yamhill. 

PUBLIC RECORDS 
WHAT IS A PUBLIC RECORD? 
A public record includes any writing containing information relating to the conduct of the 
public’s business that is prepared, owned, used, or retained by a public body regardless of 
physical form or characteristics. Public records can be in many formats, including a document, 
book, paper, photograph, file, or sound recording. It is important for members to be aware that 
any message, including emails that relate to city business are public records that belong to the 
public, regardless of whether they were sent or received on a public or private email system. 

PUBLIC RECORDS LAW 
Oregon's Public Records law is divided into two parts. The first part dictates how long a public 
record must be kept (retention) and requirements for its disposition. Retention is determined by 
the content of the record. For example, an email notification about a meeting date/time/location 
can be deleted after it is read; however, minutes from that meeting must be retained permanently. 
The second part of the law establishes every person's right to inspect any non-exempt public 
record of a public body. Very few records in Oregon are exempt from disclosure. 

WHO IS SUBJECT TO PUBLIC RECORDS LAWS? 
The law applies to every "governing" and "public" body. In Yamhill, this includes city staff, the 
City Council, and members of all advisory boards, commissions, and task forces. 

USE OF PERSONAL EMAIL / PERSONAL DIGITAL DEVICES 
Members may use privately-owned e-mail accounts or personal digital devices (PDDs) for 
sending and receiving messages related to city business; however, members should forward 
these communications to city staff, so they are retained. Members must also realize that when 
private accounts and PDDs are used for city business, those accounts or devices may be subject 
to public disclosure. Whenever city business is done on a PDD there is no expectation of privacy. 

WHAT DOES THIS MEAN FOR MEMBERS? 
Public records generated as part of business related to a city advisory board, committee, or 
commission are maintained by the city recorder. In other words, the city is charged with the 
responsibility for maintaining public records in accordance with the law. If you generate a 
public record or receive a public record from a third party, you must send it to the city staff 
liaison or appropriate city department staff so it may be included in the record file. For 
example, if your neighbor knows you are on the Planning Commission and they send you an 
email with information that relates to city business, simply forward a copy of that email 
communication to staff in the Planning Department so it may be appropriately filed and retained.  
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Similarly, if someone provides you with a hard-copy letter addressed to the Planning 
Commission, please be sure to forward it to city staff. 

PUBLIC MEETINGS 
WHAT IS A PUBLIC MEETING? 
A public meeting is the convening of any governing body (in person, via email, via telephone, 
via online chat) for which a quorum (majority) is required in order to make a decision or to 
deliberate toward a decision on any matter. Reasonable notice must be provided to inform the 
public and all interested parties about the time, place, and agenda of public meetings. The city is 
committed to providing equal access to all public meetings and information per the requirements 
of the Americans with Disabilities Act (ADA) and Oregon Revised Statutes (ORS); accordingly, 
the city strives to be as accommodating as possible to ensure that all public meetings are as 
accessible as possible for persons with disabilities. 

Governing bodies also must comply with these requirements when their members use electronic 
communication in lieu of face-to-face official meetings. For example, communications between a 
quorum of members of a governing body convening electronically are subject to the Public 
Meetings Law. If the communications constitute a decision or deliberation toward a decision for 
which a quorum is required the meeting would be subject to the Public Meetings Law. Given 
these requirements, the use of email and other online communication to conduct public business 
creates the risk of violating Oregon's open meeting laws and should be avoided. 

A gathering of less than a quorum of a committee or other body is not a “meeting” under the 
Public Meetings Law. While a gathering of less than a quorum is not a "meeting," members 
should not gather (or communicate) as a group to discuss city business outside a public meeting. 
Such a gathering could create a “serial” quorum, may give the appearance of impropriety, and 
runs contrary to the policy of the Public Meetings Law which supports keeping the public 
informed of the deliberations of governing bodies. Discussions and decisions need to be 
conducted at meetings, even though it is not always convenient. 

WHAT DOES THIS MEAN FOR MEMBERS? 
It is important to understand what constitutes a public meeting so members do not inadvertently 
violate the law. Meetings scheduled by city staff will be appropriately noticed; however, online 
discussions by a quorum of members violate public meetings law and should not occur. 

 
FOR MORE INFORMATION 
For further reading on Oregon’s public records and meetings laws, please see the Attorney 
General’s Public Records and Meetings Manual (link below). 

http://www.doj.state.or.us/public_records/manual/pages/index.aspx 
If you have questions about any of the above material contact the Office of the City Recorder at 
a.fowler@yamhilloregon.gov or at 503-662-3511 ext. 102. 
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Thank you for serving on a city board, commission, or committee (BC). Your participation is a 
critical part of our government’s decision–making process. This document is designed to provide 
a framework to guide BC members in their actions. If you have questions about BCs contact the 
Office of the City Recorder at a.fowler@yamhilloregon.gov or at 503-662-3511, ext. 102. 

ETHICS 
As a BC member you are a public official as defined in Oregon Revised Statute (ORS) 244.020(14). 
This code of conduct is a supplement to existing statutes governing conduct of public officials 
including Oregon’s ethics law; see the state’s Guide for Public Officials. Adherence to ethics rules 
includes rejecting gifts, services, or other special considerations that are only offered to you 
because of your service as a public official. Ethics rules may also require you to excuse yourself 
from participating in decisions when the financial interests of a member of your immediate 
family or household, or your own, may be affected by your BC’s action. 

CARRYING OUT BOARD DUTIES 
It is important to remember that you represent the city and are held to a higher standard while 
performing your BC responsibilities. You may be faced with difficult decisions and situations. 
BC members are expected to be civil and diplomatic, and in general: 

• All BC meetings are public meetings subject to the state’s public meeting laws. 
• You should always review materials provided in advance. 
• You should always do your part to maintain the organization’s transparency. Avoid even 

the appearance of a conflict of interest by declaring publicly if a potential or actual conflict 
of interest arises and take appropriate steps. 

• Be aware of the public nature of written messages and e-mail. All materials created in your 
official capacity are subject to the state’s public records laws. 

Keep the following in mind when dealing with other BC members, city staff, and the public: 

BC Member Conduct with One Another During Meetings 
• Difficult or contentious discussions may arise. Encourage civil and constructive 

discourse and refrain from belligerent language, personal attacks, slanderous, 
threatening, abusive or disparaging comments. 

• Be honest with everyone. As a BC member you are a public official and have a 
responsibility to conduct the BC’s public business in a transparent and open manner. 

• Give credit to others’ contributions to the process. 
• Strive to make independent, objective, fair and impartial judgments. 

BC Member Conduct Outside Public Meetings 
• Be respectful even in private. The same level of respect for differing points of view used 
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in public discussions should be maintained in private conversations. 
• Private conversations can become public. As public officials, BC members should be 

aware that they can be the focus of public attention. Even casual conversation about city 
business, other public officials, or staff may draw attention and be repeated. 

• Understand proper political involvement. BC members, as private community 
members, may support political candidates or issues but such activities must be done 
separate from their role as a BC member. 

BC Member Conduct with the Public 
• Be welcoming and respectful to speakers. For many community members, speaking in 

front of a BC is a new experience. BC members should listen and make comments or ask 
questions appropriately, respectfully, and professionally. 

• Make no promises on behalf of the BC in unofficial settings. BC members may be asked 
to explain an action or to give their opinion about an issue. It is appropriate to give a brief 
overview, but overt or implicit promises of specific actions are to be avoided. In the case 
of quasi-judicial land use matters, additional prohibitions on communications apply, on 
which the Planning Commission receives further guidance. 

• Be mindful of what you say. Anything said in a public meeting may end up in print. In 
discussions about city business with the press or through social media, be careful to not 
represent a personal opinion as if it were the city or BC position. In general, be careful 
what you post online – remember the old adage: if you don’t want to see it on the front 
page of the newspaper don’t type it or say it. 

BC Member Conduct with City Staff 
• Respect city staff and their role in the process. BC members should not disrupt staff from 

carrying out administrative duties, attending meetings, or implementing policy. BC 
members should not make belligerent, personal, slanderous, threatening, abusive, or 
disparaging comments to or about staff. 

MEETING ATTENDANCE 
Members are expected to attend all BC meetings; however, the community understands that 
conflicts may prevent a member from attending up to 25% of the meetings a year. For these 
purposes, “year” refers to the twelve-month period beginning from the start date of the member’s 
BC term.  

YAMHILL MUNICIPAL CODE (YMC) AND BC BYLAWS 
Some of the city’s BCs were established by the City Council as authorized by the YMC and some 
were established by Council resolution. Each BC also has its own set of bylaws for members to 
follow; for specific committee bylaws see the resolution or contact the City Recorder. 
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DISCPLINARY ACTION AND REMOVAL 
Pursuant to R-846, BC members may be removed at any time by the mayor for misconduct, 
nonperformance of duty, or failure to obey the federal, state, or local laws. If a BC member 
violates this code of conduct or any applicable laws the Council may choose to take the following 
steps: 

1) The BC chair, or other appropriate officer if the issue involves the chair, will meet with the 
member in violation. 

2) If the issue continues, the member in violation will meet with the City Administrator or 
a City Council member to discuss the issue and an email about the issue will be sent to 
the entire Council. 

3) If steps 1 and 2 do not resolve the issue, Council will take necessary actions to remove the 
member in violation from the BC as authorized by R-846. 

IMPLEMENTATION 
All BC members will review this code of conduct and affirm in writing that they understand its 
provisions and pledge to conduct themselves by the guidelines listed. A periodic review by 
Council of this document will be conducted to ensure that it is an effective and useful tool. 
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CODE OF CONDUCT & PUBLIC RECORDS AND MEETINGS OVERVIEW CERTIFICATION 
As a member of a city board, commission, or committee (BC), I affirm that: 

 I have read and understand the Yamhill Code of Conduct for Boards, Commissions and 
Committees, and its application to my role and responsibilities while serving on a city BC. 

 I have read and understand the Yamhill Public Records & Meetings Overview for 
members of BCs and how my actions on behalf of the city are governed by the applicable 
laws of the State of Oregon. 

 I pledge to conduct myself by the code of conduct. 

 I understand that I may be removed from my position if my conduct falls below these 
standards. 

 

Print Name: 
 

Signature: 
 

Date: 
 

Board/Committee 
 

 



 

205 S MAPLE ST, YAMHILL, OR 97148 
T: 503-662-3511 EXT. 102  W: WWW.CITYOFYAMHILL.ORG 

 

Memo 
To: Council 

From: Angie Fowler, City Recorder 

Subject: Master Fee Schedule Update 

 

Council Goals: Financial Sustainability 

Council Members, 

Attached for your review is a draft of the proposed updates to the Master Fee Schedule along with a 
prepared resolution for consideration. 

In accordance with Council rules, a resolution is introduced for first reading. After introduction, the Council 
may take one of the following actions: 

1. Direct that a public hearing on the resolution be held; or 
2. Pass the resolution; or 
3. Reject the resolution in whole or in part. 

If the Council would prefer to review the fee schedule in greater detail before acting, a motion may be made 
to schedule a work session for further discussion. 
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RESOLUTION R2026-857 
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF YAMHILL, ADOPTING 

A MASTER FEE SCHEDULE, ESTABLISHING ADJUSTMENT AND REVIEW 
PROCEDURES, AND REPEALING ALL PREVIOUS RESOLUTIONS INCONSISTENT 

WITH THE FEES SPECIFIED IN THIS SCHEDULE 
 

WHEREAS, the City of Yamhill periodically reviews and updates its Master Fee Schedule to 
ensure fees accurately reflect the cost of services and current regulatory requirements; and 
 
WHEREAS, the City has prepared an updated Master Fee Schedule establishing fees for city 
services, permits, licenses, and other activities; and  
 
WHEREAS, the City Council desires to adopt the updated Master Fee Schedule and repeal 
previous resolutions or portions thereof that establish fees now superseded by the updated 
schedule; 
 
NOW, THEREFORE, THE CITY OF YAMHILL RESOLVES AS FOLLOWS: 
 
Section 1. Approval and Adoption: The Master Fee Schedule attached as Exhibit A is hereby 
approved and adopted. 
 
Section 2. Supersedure: All previous resolutions, or portions of resolutions, establishing fees 
that conflict with the Master Fee Schedule adopted by this Resolution are hereby repealed. 
 
Section 3. Notice to Customers: City staff are directed to make the updated Master Fee 
Schedule available to the public and ensure it is incorporated into City records and publications 
as appropriate.  
 
Section 4. Annual Adjustments: Fees identified in the Master Fee Schedule as subject to 
automatic annual adjustment based on the Consumer Price Index (CPI), Construction Price Index 
(CPI-Construction), or Engineering News-Record (ENR) index shall be updated automatically 
each year in January, using index values specified in each fee’s listed methodology. City staff 
shall apply the appropriate index to each fee and update the schedule accordingly without 
additional Council action. 
 
Section 5. Periodic Review: There shall be a periodic review of all fees on this schedule, at a 
frequency of no longer than every five years. 
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Section 6.  Effective Date: This Resolution shall be effective upon its approval and adoption and 
will remain in effect until repealed. 

 
Duly passed by the City Council this        day of              , 2026. 
 
Ayes:    
Nays:    
 
 
 

Signed: 
 
 
      
Shea Corrigan, Mayor 

Attest: 
 
 
      
Angie Fowler, City Recorder
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HOUSEHOLD  
HAZARDOUS 
WASTE  
COLLECTION  
EVENT  

WHEN 

September 19th, 2026 
9:00am– 2:00pm 

WHERE 

Yamhill County Fairgrounds 
2070 NE Lafayette Ave, McMinnville  

         Scan this QR to sign up!  

 

OPEN TO    
HOUSEHOLDS OF 
YAMHILL COUNTY  

REGISTRATION  
REQUIRED 
Use QR code to sign up 
or visit 

www.yamhillcounty.gov/
310/Solid-Waste-
Recycling 

ACCEPTED ITEMS 
INCLUDE: 
Batteries 

Fluorescent bulbs 

Gasoline/Diesel 

Paint 

Household Cleaners 

Garden products 

Pool/hot tub cleaners 

Fire Extinguishers 

Solvents 

Aerosol Cans 

Antifreeze  

& more 

*Individual items must 
be 5 gallons or smaller; 
no business hazardous 
waste can be accepted.  
More information     
available at sign up 

 
 

Questions? Email: watkinsa@yamhillcounty.gov (503)434-7516 




